GSCCCA eFiling Portal:
Filer Guide

the CLERKS eFiling Portal

UTHURITY Georgia Superior Court Clerks' Cooperative Authority Welcome,

eFile Home Filings  Account Management Funding & Payments Support ContacilUs  Office Admin GSCCCA.org

START HERE

Register and start filing right away.

NOTEWORTHY

Q New improvements published to the eFile
portal!

Please click here for details.

Welcome to the Georgia Superior Court Clerks’ Cooperative Identity Verification o
AUthonw electronic ﬁlmg porlal. Effective January 1, 2025, anyone who files real estate —
This portal was created by the GSCCCA in cooperation with the Superior Court Clerks of Georgia in an documents electronically will be required to upload their [ -—
effort to improve the technology of the Superior Court Clerks' offices and to find new ways to government-issued 1D (this could include a driver's license, A e
streamiine the document filing process at no cost to state or local government. The Authority has United States passport, efc.). The 1D will be verified before

created this portal under its legislative mandate in OCGA 15-6-04 to "develop, acquire, and distribute the filer is allowed to proceed with the filing. [0.C.G.A. § 44-2-

record management systems, information, services, supplies, and materials for superior court clerks of 39(b)(1)] Login to your account now and follow the prompts to o -y e e
the siate " verify your identification.

Copyright & 1985 - 2025 Georgia Superiar Gourt Clerks’ Cooperative Autharity. Al righls reserved.
Tarmns af Usze
This site i best viewed with Indernet Explorer 11 or highes.
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Getting Started - Overview

Getting Started

Overview

The purpose of this user manual is to guide the user in navigating the GSCCCA eFiling portal. The Clerks’ Authority
has created a portal which Superior Court Clerks may use for the electronic filing of documents. Clerk participation in
the GSCCCA eFile portal is mandatory.

In order to use the GSCCCA eFile portal, all users must be registered. Registration is free-of-charge and only a single
registration is needed for the Clerks’ Authority portal which allows users to file any document type offered by the
portal.
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Getting Started - Registration

Registration

To register for an eFile account, visit https://efile.gsccca.org and click Register at the top right of the page.

the CLERKS eFiling Portal

AUTHUR'TY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org

START HERE

\, - ( S . \ d start filing right away.
"& g - R

NOTEWORTHY

Please see imp islati

taking effect January 1, 2025 due to the
passage of House Bill 1292. Click here to
view the bill.

Revised Real Estate Electronic Rules for the
State of Georgia have been adopted as
mandated by House Bill 1292. Click here to
view the Rules.

Welcome to the Georgia Superior Court Clerks’ Cooperative Identity Verification
Authority electronic filing portal. )

Effective January 1, 2025, anyone who files real estate -
This portal was created by the GSCCCA in cooperation with the Superior Court Clerks of Georgia in an documents electronically will be required to upload their o -—
effort to improve the technology of the Superior Court Clerks' offices and to find new ways to goy’emmentflssued ID (this could '”ClUd.e a dn\.'e_rs license, -—
streamline the document filing process at no cost to state or local government. The Authority has United 5.13195 passport, etc.). The ID "}"” be verified before
created this portal under its legislative mandate in OCGA 15-6-94 to "develop, acquire, and distribute the filer is 3"9"“'9(1 to proceed with the filing. [0.C.GA § 44-2-
record management systems, information, services, supplies, and materials for superior court clerks of 39(b)(1])] Login to your account now and follow the prompts to ID CHECK
the state” werify your identification

Copyright & 1885 - 2025 Georgia Superior Court Clerks’ Cooperative Authority. All rights reserved
Terms

B
This site is best viewed with Internet Explorer 11 or higher.

Complete the Login Information section by creating a username and password then click Next.

e GLERKS eFiling Portal

AUTHOR"Y Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Support  Contact Us GSCCCA.org

Home : : Register

Register

Login Information

Create a username and password * Required

* Username: ‘ |

* Password: ‘ |

* Confirm Password: ‘ |

Version 3 —May 1, 2025

Populate Test Data
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https://efile.gsccca.org/

Registration

Then complete the Contact Information section and click Next.

Reqgister

Contact Information

Enter your contact Information

* Flrat Hame:

Middis Hames: | |
*Last Hama: |

Sufflx: Salet.,. W

Company Hama: | |

Wabalte Url: | |

*Addrass Lina 1:

Addraza Line 2:

|
|
“Clty: | |
|
|

* state: Calect... w

* postal Code: |

* Emall Addraga: | |

* Phons Humber: - | Ext. | |
Fax Number: - |

BACK NEXT CANCEL

Indicate the filing type(s) to be submitted by clicking on the check boxes then click Next.

e GLERKS eFiling Portal

UTHORITY Georgia Superior Court Clerks' Cooperative Authority
eFile Home Filings Account Management Support  Contact Us GSCCCA.org
Home : : Register
Register

Filing Type Information

Indicate filing fypes to be submitted. Check all that apply.

vcc
Real Estate (Desds, Liens, and Plats)

BACK NEXT CANCEL
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Review the eFile Terms of Use, click the check box, and select Next.

Registration

e GLERKS eFiling Portal

AUTHUHITY Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org

Home : : Register

Register

Terms of Use

GII have read and agree to the =File Terms of Use

BACK ‘ NEXT CANCEL

After reviewing Username and Contact Information, click Submit. If any information appears incorrect, select Back and

update the information.

Register

Login Review

Username: krnfiler

Contact Review

Name:
Company Mame: Nane
Website Url: None
1875 i
Address: Aiantsﬁ;:::g?aduw
Email Address:
Phone Humber: (404) 327-0335
Fax Mumber: None

Filing Type Review

ucc
Real Estate (Deeds. Liens, and Plats)

BACK m CANCEL

Filing Type(s):

Page 6



Registration

Registration is complete. Select Done and click here at the bottom of the page to begin the Identity Verification Process.
Filers intending to eFile real estate documents are mandated to complete ID verification.

Register

Registration Completed Successfully

Username: krnffiler

Name: Filer

Add ) 1875 Century Blvd
ress: Aflants, Geongia 30047

Email Address:

Phone Humber: (4D4) 327-0836

Verify Government Izsued 1D

This account cannot file real estate filings untd a government issued |0 is venfied by the system.
Click here to werify your identity.

s | Print this confirmation for your records

DONE

Page 7



Getting Started — Identity Verification

Identity Verification

Effective January 1, 2025, all registered users must complete the identity verification process in order to utilize the
GSCCCA ceFile portal for filing real estate documents. O.C.G.A 44-2-39 requires the GSCCCA to ensure that “any
individual wanting to submit electronic documents for recording, regardless of whether such individual is acting on his
or her behalf or on behalf of another person and prior to such individual submitting to a clerk of the superior court any
electronic documents for recording, provide through the authority's electronic filing portal information sufficient to
identify such individual.”

Review the Identity Verification Guide found under the Support Tab.

Support Area

Below are Inks to the pages in the Support area:

eFils Update History
Major updates to the eFile system

Eiler Guide
A guide for filers

Eiler FAQ
Freguently asked questions for filers

dentity \erificatien Guide
A guide for verifying an identity with eFile

GSCCCA eFiling Portal:

Identity Verification
Guide

e GLERKS
AuTHoRITY

STARTHERE

Welcome to the Georgia Superior Court Clerks’ Cooperative Hdentity Verification
Authority electronic filing portal.

Efactiva January 1, 2005, anyena who ks el sstaln

This portal s creatnd by the GSCECA in cooperston wih the Supesier Courl Cierks of Saogia in an documants. ahevssicaly wil ba foprad 1o gkoad Hhai
efior to rprove the sachnalogy of the Suparior Coust Clerks’ ofices and to find new waye 1o govommnsni-isaued 1D this could include a dever's Bcansa

wrarming e document fing process a8 o oot 4o state o b govemment. The Autharity s Unltad Etaics passgort. sic) The 10 wil be varitad bafa

crnated this portal usdor its isgklatye mandme in OCGA 16-6-04 1o “develng, scquim, and datebule the filar & alowad ta procaad with the fiing. |0.0 8.4 § 44:2-

record manngemest systems, infomaion, servicss, supples. and mateiss for superior court derks of b 1}] Login to your account now and follow tha prempta o 1D CHECK
the sime.” warthy your identfication

R S GOu i (DA v ATy, A e served
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Filing Documents - File a UCC Document

Filing Documents
File a UCC Document

Login to https://efile.gsccca.org

e GLERKS eFiling Portal

AUTHUR ITY Georgia Superior Court Clerks' Cooperative Authority
eFile Home Filings Account Management Support  Contact Us G5SCCCA.org
Home : : Log Im

Log In

Already Registered Need to Register

To use this partal, yeu must first creats a filer sccount.
User Name: l:l" There is no charge to create an account.
Password: [

Click here to register
B_' m

Forgot Password?

Cuprpaghl © 1958 - 2024 Gurpie Supsrion Lo b Cospmrlive Aalhrily, AN sbla s
Bar

Once logged in, filers are brought to the Current Filings dashboard. Filers can also navigate to this dashboard by
clicking on the Filings tab and selecting Current Filings. Scroll to the bottom of the page and click New Filing.

eFile Home Filimgs Account Management Funding & Payments Support Confact Us GSCCCA.org

Home : : Current Filings

Current Filings
The table below shows a list of current filings.

Display Transaction History
Al | Real Estate | UCC

Your Filings: Page 0 of 0 Filings Per Page:

Type: |52|e=1. v| (%] Current Activity E_J Last 30 Days | ResatAll

- B -

There are no records to display.

| NEW FILING

Page 9
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Filing Documents - File a UCC Document

Use the dropdown box by clicking on the arrow. Select UCC then select the county to file in.

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA org

Home : : New Filing

Select Type of Filing and County
1. Belect the type of filing from the TYPE OF FILING drop-down boz bebow.
2. Belect the county in which you choose to file.

3. Click the Continue button to start the filing process.

Type of Filing: County:

| - v

R | CONTINGE
Rezl Estate (Deeds, Liens and Plats)

The Type of Document, Description, and Filing Fee table will be presented. Click Continue.

Type of Document Description Filing Fee
Uoet gsémlj"an:ing Statament is filed by 2 secured party to give notice of an interest in the personal property of 2 53 Fas
O 14 UCC Financing Statement with Assignment i filed to assign all of the secured party's power to authorize on =0 Fee
amendment to the financing statement ¥
UCC-2 UCC Financing Statement Amendment is filed to amend the information contzined in & finandng statement, 525 Fee
UCC-5 Information Statement i filed to indicate that a UCC record is inaccurate or wrongfully filed 525 Fee
CANCEL - CONTINUE

Page 10



Filing Documents - File a UCC Document

Step 1: Click the Add UCC Form button. In the pop-up box, select the UCC Type by using the dropdown box. Upload
the UCC type by clicking Choose File and add a description (optional). Click Continue to continue to Step 2.

Note: Visit the Support section of this filer guide for more on editable electronic forms for use.

Add a UCC Form to your Filing

1. Select the type of UCC you are filing from the list below, Be sure to distinguish between a UCC-1 and & UCC-1
with Assignment.

2. Click the Browse button ta bocate & file to sttach on your PC.

3. {Optional) Geve this file a descriptive name for your reference.

UCC TYPE
Salact a UCC Type w |

FLE -
Choose File | Mo file chosen

| Enter & descriptive name for this file (sptional)

(_Cancel ) ¢ :
&

STEP 1: Attach UCC-1, UCC-3 or UCC-5 Form

| One UCC form miust be sttnched befone continuing.

Step 2: Click on the Add Attachment button to append any attachments to the original file. If there are no attachments,
move on the Step 3.

STEP 2: Attach Additional Files «J (Add Attachment )

| After a UCC form is attached, one or more additional files can be attached {for example, a Collateral Description). ||

Step 3: Enter a name to assign to this filing (optional), then click Continue.

STEP 3: Filing Name (optional)
Enter an optional name by which you would like to refer to this filing: |UCC - 2025 |

Total Fees $25.00

MNote: A non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.

Page 11




Filing Documents - File a UCC Document

Review filing. Use the Previous Page button at the bottom of the page to return to the previous page and make any
necessary changes. Enter initials in the Electronic Signature box and click the Submit Filing button. Filers are returned
to the Current Filings dashboard.

Note: Although the filing was submitted, it has not been sent to the Clerk’s office for filing. For UCC
documents to be submitted to the Clerk’s office for filing, payment must be authorized. Until payment is
authorized, the filing will maintain a status of Awaiting Payment.

Computed Fee $25.00

Mote: A non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.
Filing Name: Testing

Attached UCC Forms:

Your Description ULCC Type Pages Base Fee Add’l Page Fee
[ attached UCE Form o3 1 £25.00 £0.00
Your Description Pages Addl Pg Fee
7 | Attached File 1 50.00
ELECTRONIC SIGNATURE

STATE OF GEORGIA, COUNTY OF DODGE

By affixing this electranic verification, oath, or affidavit to this pleading/filing submittad to the Court and attaching my electronic signature
hereon, 1 do hereby swear or affirm that the statement/information set forth in the above pleading/filing is true and correct.

Enter your initials to affirm this oath:

| h
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File a Real Estate Document

Login to https://efile.gsccca.org

Filing Documents - File a Real Estate Document

e GLERKS
AUTHORITY

eFiling Portal

Georgia Superior Court Clerks’

‘ooperative Authority

eFile Home Filings Account Management Support  Contact Us GSCCCA org
Home : : Log Im
Log In
Already Registered Need to Register
: ‘ To use this portal, yeu must first create a filer scoount.
User Name: I:I‘ There is no charge to create an account.
Password: [}
Click here to register
—_— [ LEn
Forgot Password?
Cuprpeil & 1985 - 21034 Georas Supsrin T

Once logged in, filers are brought to the Current Filings dashboard. Filers can also navigate to this dashboard by
clicking on the Filings tab and selecting Current Filings. Scroll to the bottom of the page and click New Filing.

eFile Home Filings Account Management

Funding & Payments Support  Contact Us

g B L

Version 3 —May 1, 2025

There are no records to display.

‘ NEW FILINE

Page 13

GSCCCA.org
Home : : Current Filings
Current Filings
The table below shows 3 list of current filings.
Di=plsy Transaction History

All | Real Estate | UCC

“our Filings: Page 0 of 0 Filings Per Page:
Type: |E-Elem - t_)

Current Activity 9 Lzst 30 Days | Reset All
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Filing Documents - File a Real Estate Document

Use the dropdown box by clicking on the arrow. Select Real Estate (Deeds, Liens and Plats) then select the county to

file in.

Contact Us

eFile Home Funding & Payments Support

Account Management

Filings

Home : : Mew Filing

Select Type of Filing and County

1. Select the type of filing from the TYPE OF FILING drop-down box below.
2. Select the county in which you choose to file.

3. Click the Cenfinue button to start the filing process.
Type of Filing:

County:

v|

UCC
Real Estate (Deeds, Liens and Plats)

The Type of Document, Description, and Filing Fee table will be presented. Click Continue.

Type of Document Description Filing Fee
Deed - Affidavit Affidavit related to Title to Real Property, or to a Deed. %25 Fee
Deed - Co nce Deed Deeds that conveys real property, such as Warranty Deeds, Gift Deeds, Estate Deeds, Trustees
(PT-61 requi redh ) Deeds, Quit Claim Deeds, and Tax Sale Deeds. (Excluding Foreclosure Deeds, "Quit Claim %25 Fee
&a Deeds of Release”, Gas/Oil/Mineral Deeds, and Security Deeds.)
Deed - Foreclosure Deed [ Deed
in Lieu of Foreclosure Foreclosure Deeds and Deeds In Lieu of Forclosure £25 Fee

(PT-61 required)

Assignments of Security Deeds (excluding other type of assignments such as Assignments of

R e R leases and Rents, and Lien Assignments)

425 Per Assignment

Security Deed Cancellation/Release, or "Quit Claim Deed of Release”™ {exclude other Quit Claim

Deed - Security Deed Cancellation Deeds).

425 Per Cancellation

Security Deeds (aka Mortgages and Deeds to Secure Debt). Including modifications of
Security Deeds; but excluding subordination Agreements. (Intangible taxes may be due on the
Principal amount)

Deed - Security Deed (Mortgage)
and Security Deed Modification

$25 Fee

All other documents that are to be recorded in the Real estate (aka Grantor/Grantes) Dockst.

425 Fee/s25 Fee per

Personal Property Lien, Hospital lien/notice, etc)

Deed - Other Actual filing fee may vary based on document. Contact the Clerk of Superior Court of the ]
) - Assignment
county of filing for further details.
Lien - Lien Lien (Includes Writ of Fieri Facias aka FiFa, Federal Tax Lien, Materialman’s/Mechanic's Lien, 425 Fee

Lien - Cancellation Lien Cancellation, Release, and Satisfaction. (Including partial release/satisfaction)

425 Per Cancellation

Lien - Assignment Assignment of Lien(s)

%25 Per Assignment

Lien - Extension / Mulla Bona Mulla Bona, and Personal Property Lien Extension %25 Fee

Lien - Other Lien Related Any other document that is to be filed in the Superior Court Clerk's Lien docket. This would 425 Fee
Instruments include various Notices, Lis Pendens, Affidavits, Judgements, Settlements, etc.

Lien - Bulk Lien Multiple, one page liens in a single document %25 Per Instrument

All Plats, Maps, and Floor Plans. (They are to be in conformance with Official Code of Georgia

Plat - Plat, Map, or Floor Plan Annotated: 15.6-67.)

%10 Per Page

Page 14
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Filing Documents - File a Real Estate Document

Enter a descriptive name in the Name field to allow easy identification of the real estate eFile package. Select Add New

Filing to attach a real estate document for filing.

Real Estate eFiling

Welcome to GSCCCA Real Estate eFiling

Filings submitied together will be either all accepted or all rejected.

Please review the contents of the filing package below. Once safisfied, click the Submit button.

Cne or more relaied real estaie documents may be filed using this screen. When multiple filings are submitied fogether, they are accepted or rejected by the clerk as a single package.

eFiling Package Summary J

Cancel Package

|Your Package Name

Name:

County: 9
Estimated Fees u

Grand Total: $0.00 =

Filing Information

| Q Add New Filing

package.

Add New Filing

There are no filings in your filing package. Click the Add New Filing button below to add a new filing fo the filing

Estimated Fees Grand Total: $0.00

Please review the contents of the filing package above. Once satisfied, click the Submit button.

Cancel Package

Select the Instrument Type. The Authority limits the instrument types. Please select the instrument type that

best fits the document being filed. If no instrument type fits, select Other.

1. Document

Real Estate eFiling
I 3. Parties

I 2 Taxes

I 4. Filing Fees

Step 1: To help us calculate proper recording fees, please tell us which type of document you are
recording

Ingtrument Type: | Select VI u

Use screen to specify the document being filed

eFiling Package Summary

Filings In Package

?} (New Filing)

Page 15
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Filing Documents - File a Real Estate Document

After selecting the Instrument Type, a description of the instrument type will appear along with
documentation required to file the selected instrument type. To attach the document for filing, select Browse.
Some instrument types will ask additional questions regarding number of instruments being assigned,
canceled, etc. This information is required to estimate filing fees.

Real Estate eFiling

Step 1: To help us calculate proper recording fees, please tell us which type of document you are

recording eFiling Package Summary

Filings In Package

Instrument Type:
nstrument Type Deed - Conveyance Deed v | u ?‘ Deed - Conveyance Deed
* © DEED 11pg0ar

Select this instrument type if your document is best described as:

« Deeds that conveys real property, such as Warranly Deeds, Gift
Deeds, Estate Deeds, Trustees Deeds, Quit Claim Deeds, and Tax
Sale Deeds. (Excluding Foreclosure Deeds, "Quit Claim Deeds of
Release”, Gas/OilMineral Deeds, and Security Deeds.)

Upload Document: u
Choose File | Mo file chosen .

Selected File: DEED 11pg.pdi
Supported File Types: PDF or TIF
Upload Progress: [

Use screen to specify the document being filed

Select Next to continue. The attached document will display in the eFiling package summary. If tax information
is required, enter the intangible tax amount or enter the PT-61 file number to proceed. If no PT-61 document
has been filed, a link to file the PT-61 is available. If no tax information is required, select Next to continue.

Real Estate eFiling

2. Taxes I 3. Parties I 4. Filing Fees

Step 2: Specify tax information related to the document
eFiling Package Summary

PT-61 Document ‘ ‘ | | | ‘ -
- - . ' Filings In Package

Number: L
(Required) - g‘_ Deed - Conveyance Deed
If you have not previously completed a PT-61 transfer tax form for . DEED 11 df
this filing, you can create one now by clicking_here. (O] DEED 1ipg.pdf
PT-61 Tax Amount: . '

Automatically calculated from PT-61 document above. ==

Use screen to specify tax information related to the document

Page 16
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Enter the requested party name information then select Next.

Filing Documents - File a Real Estate Document

Real Estate eFiling

1. Document 2. Taxes 3. Parties

Step 3. Specify the parties to the document

SelleriGrantor: Quick-Pick:
| Recently Used Parties... v| o

» For a person, enter the name as "Last Name, First Mame"
= For a business, simply type the business name
= Touse arecently used parly name, choose if from the "Quick-Pick” dropdown list

—

Buyer/Grantee: Quick-Pick:
| Recently Used Parties. .. v| o

» For a person, enter the name as "Last Name, First Mame"
= For a business, simply type the business name
= Touse arecently used parly name, choose if from the "Quick-Pick" dropdowm list

— )

Uze screen to specify parties to the document

eFiling Package Summary
Filings In Package

E\ Deed - Conveyance Deed
o4 [B] DEED 11pg pdf

PT-61 Taxes

Document # 037-2024-000002
Tax Amount: $10.00

Seller/Grantor

McPhaul, Richard

BuyeriGrantee

McPhaul, Richard

Fee Type Unit Cost Qty  Subtotal

Base Filing Fee s25.00 1 525.00
PT-61 Tax s1000 1 $10.00
* Estimate Only

Page 17
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Filing Documents - File a Real Estate Document

Next, review the estimated filing fees. If including a message or note to the filing office, enter the note in the
Note to Clerk field, then select Next to continue.

Real Estate eFiling

1. Document 2 Taxes

Step 5: Review filing fees

Fee Type

Base Filing Fee
PT-61 Tax

MNote to Clerk (optional):

Unit Cost
52500
510,00

3. Parfies

4. Filing Fees

Subtotal
52500
510.00

Total: $35.00
* Estimate Only

Enter a note or message related to this filing that you would like to communicate to the clerk.

Use =creen to review filing fees

eFiling Package Summary

Filings In Package

?‘, Deed - Conveyance Deed
o4 [0 DEED 11pg.pdf

PT-61 Taxes

Document # 037-2024-000002
Tax Amount: $10.00

Seller/Grantor

Last, First

BuyeriGrantes

Last, First

Fee Type Unit Cost Qty  Subtotal

Base Filing Fee 52500 1 525.00

PT-61 Tax 51000 1 510.00
* Estimate Onky

Version 3 —May 1, 2025
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Filing Documents - File a Real Estate Document

Review the eFiling package. If additional filings need to be added to the filing package, select Add New Filing
and repeat the previous steps. If no additional filings and/or edits are needed, select Submit.

Real Estate eFiling

‘Walcoma to GSCCCA Real Estate eFlling

Ome or maore related real estale documents may be filed using this screen. When multiple filings ame submitted (pgether, they are accepled or rejecied by the clerk 2= a single package
Fiings submitled logather will be either al accepted or all mjected.

Please review the conlents of the filing package below. Once satisfied, dick the Submit bution

Cancel Package

eFiling Package Summary & |~ suomt
[ Cancel Package |
[~ Aad New Filing —

Name: | Deed - 2025 Tab Level 2 | (7 At New Filing

Estimated Fees u
Grand Total: 585,00 ==

Filing Information

h
Instrumesnt T,rp.e: Dwad - Canveyance Deed u
(Dieads thal conveys real property, SUch 25 =l
Wamsnty Deeds, Gif Deeds, Esisis Deads,
Trustees Deeds, G Ciakm Desds, and Tax Fdit
Eaie Deeds. (Excluding Foreciosure Deeds,
“Guit Chaim Deeds of Release”, GasOiMineral
De=gs, and Security Desds. )| Delete
e LEED Topd Flling Ordsr
PT-61 Documents: 037202400002 | |
PT-61 Tax Amount: £10.00 Dm
SelleriGrantor: Last, First
Buyer!Grantee: Last, First
Fees: .
Uit
Fee Type Cost Gty Subtotal
Base Filing £25.00 1 525.00
Fen
PT-E1 Tax £10.00 1 510.00
Total: $35.00
* Estimate Only
Page 19
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Filing Documents

Verify the information then select OK.
By continuing, the document(s) uploaded will be queued for
submission to the Clerk of Superior Court. Upon payment

authonzation, documents will be transmitted.

Filing fees and taxes shown are an estimate based on information

provided. Per the terms of agreement, the Clerk of Superior Court

assesses the actual filing fees.

@ Cancel

- File a Real Estate Document

A confirmation screen will appear upon successful submission. To pay immediately, select Pay Now. To pay late, select

Pay Later.

Note: Although the filing was submitted, it has not been sent to the Clerk’s office for filing. For Real Estate
documents to be submitted to the clerk’s office for filing, payment must be authorized. To authorize payment
immediately, select Pay Now. To defer payment authorization, select Pay Later. Until payment is authorized, the

filing will maintain a status of Awaiting Payment.

Real Estate eFiling

Your filing package was submitted successfully

Attention

Filing package will not be tranamitied until payment |2 authorized

Chck PRy NOW io mutharize payment

“Deed - 2025 Tab Leweal 2°

County Hame: Coak
Package Hame: Dwed- 2025 Tab Lawel 2
Filing I0: I5497TS
wnat Ia Thia?
Flling Typa Inetrument Type stafus Eztimated Fee

Real Estate

;:LL S5 Tat Level 2 Deed - Conveyance Deed AWAITING PAYMENT $35.00

Rual Estate

= Dieed - Cer AWAITING PAYMENT 350,00

o infonmation Proswden

rk of Superior Courl

== Print this canfirmation far your records

ESTIMATED FEES FOR THE SELECTED FILINGS: §85 00

Soon | Pl D—
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Authorize Payment

Authorize Payment

To complete the submission process for each filing, filers must authorize payment. Payment may be authorized for a
single filing or multiple filings. To authorize payment of estimated filing fees, select the Funding & Payments tab then
click Pay Filing Fees.

e GLERKS eFiling Portal

AUTHDR”Y Georgia Superior Court Clerks' Cooperative Authority Welcome,

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA.org

Log_ Out

Home : : Current Filings Pay Filing Fees
Deposit Funds

Current Filings Payment History

) i Escrow Account
The table below shows a list of current filings.
Display Transaction Hisfory

fou have one or more unpaid filings. The filing process is not complete until fees are paid. Pm’l FEES

Learn About Payment Opfions And Fees

Check the box next to each filing for which payment is being authorized, then select Continue to Payment Information.
There are three methods of payment: Pre-funded Escrow Account (draw-down account), Credit Card, and Bank
Account.

Pay Filing Fees

The following is a list of unpaid filings associated with your account.

= Select the filings that you wish to pay for at this time by placing a check in the checkbox on the left side of each filing. The total payment for the filings you select will be
updated at the bottom of the list.

= When you have finished selecting filings, click Continue to Payment Information to advance to the payment options page.

SEL I DATE & TIME STATUS COUNTY TYPE FEE

N 3549755 12/16/2024 2:51:23 PM AWAITING PAYMENT Dadge 'I:ITI:;:ting" 525,00
o - RezlEstztz ..

ﬂ 3549777 12/17/2024 3:20:32 PM AWAITING PAYMENT Cook o - 2025 Tah Laved 2 110,00

ESTIMATED FEES FOR THE SELECTED FILINGS: $0.00

Please note: Filing fees are an estimate based on information provided
Actual filing fees will be assessed by the Clerk of Superior Court.

m CONTINUE TO PAYMENT INFORMATION
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Authorize Payment

Pay by Escrow

Click PAY BY ESCROW ACCOUNT under Payment Options.

Pay Filing Fees

jiH] DATE & TIME STATUS COUNTY TYPE FEE
. ucc
3549755 12/16/2024 2:51:23 PM AWAITING PAYMENT Dodge *fasting” £25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00

Pleas= note: Filing fees are an estimate basad on information provided.
Actual filing fees will be assessad by the Clark of Superor Court.

Payment Options

R l||
.T-I.
PAY BY CREDIT CARD PAY BY BANK ACCOUNT PAY BY ESCROW ACCOUNT

Review the page and click PAY.

Pay Filing Fees

Authorization Only

“our escrow account will not be charged until your filings hawe been accepted by the Superior Court Clerk’s Office.

Payment will be collected by the Georgia Superor Court Clerks” Cooperative Authority {G5CCCA) on behalf of the Superior Couwrt Clerk's office.

Amount Due: 525.00

Escrow Account

g Pay “r Cancel

You have an escrow account.

CURRENT BALANCE £150.00
(-3 Previously Authorized Withdrawals $0.00
(=) Available Balance £150.00

PROJECTED BALANCE AFTER THIS TRANSACTION $125.00

* pavailable escrow funds are reduced by the amount of previously authorized and pending filings.

PEMDING DEPOSITS £5,000.00
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Authorize Payment

Select OK.

Are you sure you want to pay the selected filings?

Cancel

If successful, filers will receive account authorization details. Click Close to return to the Current Filings dashboard.

Pay Filing Fees

Escrow Account Authorization Successful

Escrow account authorized for payment of filing fees, and filings have been transmitted to the Clerk's office for processing. Your escrow account will only be charged upon
acceptance of the filing(s).

ID DATE & TIME STATUS COUNTY TYPE FEE
et . s ucc
3549755 12/16/2024 2:51:23 PM AWAITING CLERK REVIEW Dadge . - 52500
"Testing

ESTIMATED FILING FEES: $25.00

Pleass note: Filing fees are an estimate based on information provided. Actual filing fees will be assessed by the Clerk of Superior Court

—= Print this confirmation for your records
—

K-
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Authorize Payment

Pay by Credit Card

Click PAY BY CREDIT CARD under Payment Options.

Pay Filing Fees

ID DATE & TIME STATUS COUNTY TYPE FEE
. ucC
3549755 12162024 2:51:23 PM AWAITING PAYMENT Dodg= *Tasting” £25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00

s are an estimate based on information provided.
Actual filing fees will be assessed by the Clerk of Superor Court.

Plezse note: Filing f

Payment Options

Y — .—.-IlII

P CREDIT CARD PAY BY BANK ACCOUNT PAY BY ESCROW ACCOUNT

Review the page, select the credit card, and click CONFIRM PAYMENT.
Pay Filing Fees

Authorization Only

*our credit card or bank account will not be charged until your filings have been accepted by the Superior Court Clerk's Office. If paying by credit card, a temporary hold
may be placed on your card for the amount authorized.

Motice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists. take the necessary steps with your financial
institution to allow ACHs from GSCCCA prier to funding an account. Returned ACH payments will result in an account suspension.

Payment will be collected by the Georgia Superior Court Clerks’ Cooperative Autharity {GSCCCA) on behalf of the Supenor Court Clerk's offica.

Amount Due: $25 .88

Credit Cards | Bank Accounts

MOTE: A credit card transaction fee of $0.838 has been added to the filing fee amount.

™ use Difierent Credit Card
r Credit Card Card Holder Address
O | visa GSCCCAFILER

8175 Century Blvd, Allanta, GA. 30047
L
Ao Wise

1272025

Generate Tokens

el
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Authorize Payment

Verify payment information and click PAY.

Pay Filing Fees

Please verify payment information

Humber of Filings: 1

Total Filings: F25.00
Total Fees: B0.88
Total Payment: 52588
Payment Date: 121872024 9:52 AM
—.
Credit Card: AM1oocoi VIS

If successful, filers will receive account authorization details. Click Close to return to the Current Filings dashboard.

Pay Filing Fees

Credit Card Authorization Successful

Credit card authorized for payment of filing fees, and filings hawve been transmitted to the Clerk's office for processing. “our credit card will only be charged upon acceptance of
the filing(s).

Reference Number: a7702135-0b30-4d77-2630-6d544feal428 What |5 This?

ID DATE & TIME STATUS COUNTY TYPE FEE
. RealEstate
77T 17 :20:32 PM WAITT N ] 1104
354% 12/17/2024 3:20:32 PM AWAITING CLERK REVIEW Cool "Deed - 2025 Tah Level 2° 110,00

ESTIMATED FILING FEES:  $110.00
PROCESSING FEES: $3.85
TOTAL PAYMENT: ¢113.85

Pleas=s note: Filing fees are an estimate basad on information provided.
Actual filing fees will be assessed by the Clerk of Superor Court.

= Print this confirmation for your records
p—

K-
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Authorize Payment

Pay by Bank Account

Click PAY BY BANK ACCOUNT under Payment Options.

Pay Filing Fees

I DATE & TIME ETATUS COUNTY TYPE FEE
. ucC
254975 12/16/2024 2:51:23 PM AWAITING PAYMENT Dodgs Masting” £25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00
Please note: Filing fees are an estimate based on information provided.
Actual filing fees will be assessad by the Clerk of Superar Court

Payment Options

Review the page, select the bank account, and click CONFIRM PAYMENT.

Pay Filing Fees

Awuthorization Only

“four credit card or bank account will not be charged until your filings have been sccepted by the Superor Court Clerk's Office. If paying by credit card, a temporary hold
may be placed on your card for the amount authorized.

Motice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial
institution to allow ACHSs from GSCCCA prior to funding an account. Returned ACH payments will result in an account suspension.

Payment will be collected by the Georgia Superior Court Clerks’ Cooperative Authority {GSCCCA) on behalf of the Superior Court Clerk's office.

Amount Due:  $25.50

Credit Cards || Bank Accounts

NOTE: An ACH transaction fee of $0.50 per real estate packaoe or UCC filing has been added to the filing fee amount.

Notice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists,

take the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account. Returned
ACH payments will result in an account suspension.

K L Refresh ‘ w Use Different Bank Account

l Bank Account Account Holder Address
O GSCCCA GSCCCAFILER Address: 8175 Cenfury Blvd, Atlanta, GA, 30047
KKK Phone:  404-327-9836
HHOUOHN04
Generate Tokens

o] S
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Authorize Payment

Verify payment information and click PAY

Pay Filing Fees

Please verify payment information

Humber of Filings: 1

Total Filings: F25.00

Total Fees: S0.50

Total Payment: 525.50

Payment Date: 1211872024 2:50 AM

Bank Account: FoA RO 04 "GECCCA"

If successful, filers will receive account authorization details. Click Close to return to the Current Filings dashboard.

Pay Filing Fees

Bank Account Authorization Successful

Bank account authorized for payment of filing fees, and filings have been transmitted to the Clerk's office for processing. Your bank account will only be charged upon
acceptance of the filing(s).

Reference Mumber: 15f30f5c-8303-4a53-3242-ba7R5TI88757 What |z This?
ID DATE & TIME STATUS COUNTY TYPE FEE
3545785 12/18/2024 9:46:35 AM AWAITING CLERK. REVIEW Brantey ucc 525,00

ESTIMATED FILING FEES:  525.00
PROCESSING FEES: 3050
TOTAL PAYMENT:  $35 50

Plzasze note: Filing fees are an estimate basad on information provided.
c

Actusl filing fees will be assessad by the Clerk of Superior Court.

&= | Print this confirmation for your records
—

-
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Manage Filings — Dashboard Displays

Manage Filings
Dashboard Displays

The eFile portal has been designed with a Current Filings dashboard and Archive Filings dashboard to assist in
effectively managing eFilings to help streamline workflow, reduce clutter, and improve overall efficiency.
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Manage Filings — Current Filings Dashboard

Current Dashboard

The Current Filings dashboard displays all eFilings submitted within the last 60 days that have not been moved to the
Archive dashboard. These eFilings can be in any status such as Awaiting Payment, Incomplete, Awaiting Clerk Review,
and more. Users can access the Current Filings dashboard by clicking on the Filings tab and selecting Current Filings.

e GLERKS eFiling Portal

UTHURITY Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA.ong

Home : Filings

Filings
Below are links to the pages in the Filings area.

Mew Filing
Start a new filing.

Current Filings Sl —“——

Wiew a list of your current filings.

Archived Filings
‘fiew a list of all filings that you have sent to the Archived Filings view.

A list of UCC and Real Estate eFiling types may be viewed using the ALL tab. Filers can view only real estate filings
by selecting the Real Estate tab. UCC eFilings can be viewed separately by selecting the UCC tab.

Current Filings

The table below shows a list of current filings.

Display Transaction History
All | Real Estate || UCC

‘Your Filings: Page 1 of 1 Filings Per Page:
Seart:h:l | Search Fields: | Select - |
Status: | Select - | From Date: | |ﬁ To Date: | |E
Type: | Select - | @ Current Activity \_J Last 30 Days | Resst All
%
il 1D i LAST ACTIVITY STATUS RECORDING COUNTY TYPE FEE PMT
TG [ asasa1s | 310024 14821 (B8 INcOMPLETE Cook  |UCC 50.00
121772024 2:39:29 037-2024- UcC
[ Gy | 3549244 | oy c ACCEPTED = Cook EE - 2025 525.00 PAID
12182024 94310 = AWAITING CLERK UcCc
[ | 3540735 | 4y £ peview Lodge | resting” 52300 AUTH
Page 29
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Manage Filings — Archive Filings Dashboard

Archive Dashboard

Users can access the Archive Filings dashboard by clicking the Filings tab and selecting Archive Filings. This
dashboard displays all eFilings that have been processed (Accepted, Rejected, or Cancelled) and moved to
Archive Filings. To archive a filing, check the box next to the filing(s) in the Current Filings dashboard then
select Archive. Multiple filings can be selected at one time.

e GLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA.ong

Home : Filings

Filings
Below are links to the pages in the Filings area.

Mew Filing
Start a new filing.

Current Filimgs
Wiew a list of your current filings.

Archived Filings
‘fiew a list of all filings that you have sent to the Archived Filings view.

A list of all archived UCC and Real Estate eFilings may be viewed using the ALL tab. Filers can view only real estate
filings by selecting the Real Estate tab. UCC eFilings can be viewed separately by selecting the UCC tab.

Archived Filings

The table below shows a list of archived filings.

All || Real Estate | UCC

Your Filings: Page 1 of 1 Filings Per Page:
S&arch:l | Search Fields: | Select v|
Status: | Select - From Date: B ToDate| |EE
Type: | Zelect - | Q Current Activity ‘.’ Last 30 Days | Reset &

b o i3 LAST ACTIVITY STATUS RECORDING | COUNTY TYPE FEE PMT
T ACE | 3549775 | 121712024 3:20.28 PM I 1 CANCELLED Cook Real Estate 585.00 (EST)
-~ "Deed - 2025 Tab Level 2"
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Manage Filings — Sort Filings

Sort Filings

Filings may be sorted by ID number, Last Activity, Status, Recording, Book/Page, File Number, County,
Type, Fee or PMT. Click on the header to change the sort. An arrow will appear next to the header controlling
the sort. The arrow will also indicate whether the sort is ascending (lowest to highest) or descending (highest
to lowest). A downward arrow indicates descending, and an upward arrow indicates ascending.

Current Filings
The table below shows a list of current filings.
Display Transaction History
All | Real Estata || UCC
Your Filings: Page 1 of 1 Filings Per Page:
Search:| | Search Fields: | Select - |
Status: | Select v| From Date: |ﬁ To Dat&:l |E
Type: | Select - | W Current Activity \_J Last 30 Days | Resat All
» [[n] LAST ACTIVITY L E STATUS RECORDING COUNTY TYPE FEE PMT
— 121872024 10:00:35 = AWAITING CLERK
_ Q 3549785 AN -ﬁ- REVIEW Brantley | UCC 52300 AUTH
121872024 9:53:36 = AWAITING CLERK 52300
() | 3549786 | p £ rEvEW Cook | Real Estate [EST) AUTH
1218/2024 9:43:10 = AWAITING CLERK ucc
' | 3549755 | iy % Review Dodge | rfesting” 52500 AUTH
121872024 9:24:51 2 AWAITING CLERK 53300
[ "Cf | 3549784 £ cEvEw Cook Real Estate [EST) AUTH
Real Estale
)G | 3540777 | o 182024 74512 REJECTED Cook | "Deed- 2025 Tab fg;?r:?ﬂ AUTH
Lewvel 2" !
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Manage Filings — Filter Filings

Filter Filings
Filings may be filtered by status, date and type. If no filter has been selected, the From Date and To Date
fields will be blank, and the status and type filters will state Select.

All | Real Estate || UCC

Your Filings: Page 1 of 1 Filings Per Page:
Search:| | Search Fields: | Select - |
Statusy| Select - From Daleﬂ ]ﬁ To Date[ ]E

Current Activity ‘-) Last 30 Days | Resst All

If one or more filters have been applied to either the status or type, then Filtered will be displayed. Click the arrow to

view which filter has been applied. To add or remove a filter, click the arrow in the filtered box and check or uncheck the
box or boxes.

Current Filings

The table below shows a list of current filings.
Display Transaction History|

All || Real Estate || UCC

‘vour Filings: Page 1 of 1 Filings Per Page:
Searl:h:| | Search Fields: | Select - |
Status: | Select - | From Date: |E To Date: | |E
Type: O Accepled J Current Activity ‘-) Last 30 Days | Resst All

O Accept Pending N
O Awaiting Clerk Review
O Awaiting Payment

Cano&lled
b | [ incomplete 5 RECORDING | COUNTY TYPE FEE PMT
I_ N
ale Resubmited FLERK Brantiey | UCC 52500 AUTH
- [ Rejected ¥ :
121182024 9:53-36 & AWAITING CLERK 525 00
[ g | 3549786 | roy ey Cook | Real Estate = AUTH
1211812024 9:43-10 & AWAITING CLERK uce
()| 3549755 | oy REVIEW Dodge | resting" 523.00 AUTH
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Manage Filings — Resubmit Filings
Resubmit Filings

If a UCC filing is rejected, it may be resubmitted. Resubmitted filings will get a new date and time as if a
new filing, but it allows users to modify the rejected filing. To resubmit a rejected filing, select the box next
to the rejected filing then select Resubmit.

Current Filings

The table below shows a list of current filings.
Display Transaction History

&ll | Real Estate | UCC

Filings Per Page:

Your Filings: Page 1 of 1

-\J‘iew .Resmnil tc-.mm 0

Searl:h:| | Search Fields: | Select - |
Status: | Select v| From Date: |ﬁ To Dat&:| |E
Type: | Select - | o Current Activity ‘_’ Last 30 Days | Resat Al

b 0 | LasTacTviTy T STATUS RECORDING | COUNTY TYPE FEE PMT

. 12/18/2024 10:00:38 & AWAITING CLERK

7)Y | 3s497es | 4o by Branfley |UCC $25.00 AUTH
1211812024 9:53-36 & AWAITING CLERK $25.00

() 4Cg | 3549786 | 2oy ety Cook | Real Estate = AUTH
1211812024 9:43:10 & AWAITING CLERK ucc

O | 3549785 | 4y REVIEW Dodge | rogting” 52300 AUTH
1211812024 9:24:51 # AWAITING CLERK $35.00

Qg | 3549784 | 121 apkoolley Cook  |Real Estate e AUTH

o 12/18/2024 7:45:12 $110.00

AM (EST)

To continue, select OK when prompted.

Are you sure you want to resubmit the selected filings?

Version 3 —May 1, 2025
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Manage Filings — Cancel Filings

Cancel Filings

Only filings which have not been submitted to the Clerk’s office for filing may be cancelled. If a filing has the
status awaiting clerk review, it is not eligible for cancellation. To cancel a filing, check the box next to the
filing then select Cancel. Please note: Once a filing is cancelled, the cancellation cannot be reversed. No

other action may be performed on the filing and it may not be submitted to the Clerk’s office for review. The
filing can be moved to the Archive Filings dashboard.

Current Filings

The table below shows a list of current filings.

splay Transaction History

L

All | Real Estate | uce

Your Filings: Page 1of 1 Filings Per Page:
Sealch:| | Search Fields: | Select - |
Status: | Select - | From Date: |ﬁ To Date: | |E
Type: | Salect - | Q Current Activity “-’ Last 20 Days | Resat All

N B B o B o

120182024 10:50:49 -\:g CAMCELLED
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Account Management

Account Management

Account Management allows filers to manage information and affiliations of their eFile account. To view all available
items, click on the Account Management tab. Filers can manage the digital wallet, edit account details to include
deactivating account, manage the government ID on file, and more.

the GLERKS eFiling Portal

AUTHUR”Y Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Funding & Paymenis Support  Contact Us GSCCCA.org

Home : Account Management

Account Management Area

Below are links to the pages in the Account Management area

Login
Log in fo an existing account

Register
Create a new account

ldentity Verification
Manage the government ID on file

Manage Wallet
Manage credit cardz and bank accounts on file

Motification Center
View important messages and aleris concerning account

Edit Account Details
Edit account detailz

Change Pazsword
Change account password
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Account Management

Manage Wallet

The GSCCCA eFile portal allows users to store multiple credit card and/or bank accounts on file helping expedite the
payment process. Credit card and bank account information is stored in the online Wallet. To manage a wallet, select
the Account Management tab then select Manage Wallet.

Wallet Management

Your GSCCCA eFile "wallet” allows you to maintain mulfiple credit cards and bank accounts on file, making it quick and easy to pay for all GSCCCA eFile services.

MNotice when paying or funding via bank account:
Please confirm with your financial institution that no ACH block exizts on the entered bank account. If an ACH block exists, take the necessary steps with your financial
institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH payments will resultin an account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Credit Cards W
* Add /‘ ﬂ 4 L Refresh

i Credit Card Card Holder Address

] | visa GSCCCAFILER 8175 Century Bivd, Atianta, GA, 30047

 E——
AT 1"?54.

1212025

Generate Tokens |
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Account Management

Add Credit Card

To add a Credit Card, click the Credit Cards tab and select the ADD icon. Enter the required information and click the
Save icon. Review the information, and if correct, select OK to add the card to the Wallet. The added card will appear in
the Credit Cards tab.

Wallet Management

Your 35CCCA eFile "wallet” allows you to maintain multiple credit cards and bank accounts on file, making it gquick and easy to pay for all G5CCCA eFile services.

Motice when paying or funding wia bank account:
Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial
institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH payments will result in an account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Credit Cards [SEH.{ Accounts

=» Credit Card Card Holder Address
Viza GSCCCAFILER 3175 Century Bivd, Aflanta, GA, 30047
SBCC001 VST
1272025
Card Type: First Name: | | Address Line 1: | |
Card Number: | | Last Name: | | | Address Line2: | |
Expiration Month: City: | |
Expiration Year State: [ Select... W |
CV Number: | : | |

. What Is This?
Generate Tokens

Are you sure you want to save changes?

Credit Cards | Bank Accounts

L Credit Card Card Holder Address

m Visa GSCCCAFILER 8175 Century Blvd, Aflanta, GA, 30047
—_
AMMBECCOooC 1 VISA

122025

Generate Tokens
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Account Management

To remove a credit card from the Wallet, select the box next to the credit card to be removed then select Remove. To
complete the removal, click OK when asked if wanting to remove the selected accounts. The credit card will then be
removed from the wallet.

THE c LERHS Are you sure you want to remove the selected accounts?

AUTHORITY e -

eFile Home Filings Accouni

Wallet Management

“our GSCCCA eFile "wallet” allows you to maintain multiple credit cards and bank accounts on file, making it guick and easy to pay for all GSCCCA eFile services.

MNotice when paying or funding via bank account:
Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial
institution to allow ACHSs from GSCCCA prior to funding an account. Returned ACH payments will result in an account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Credit Cards | Bank Accounts

o

Credit Card Card Holder Address
_m Viza GSCCCAFILER 8175 Century Blvd, Aflanta, GA, 30047
—_
AMMBoCoesK1II VisA
122025
Generate Tokens
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Account Management

Add Bank Account

To add a bank account, click the Bank Accounts tab, then select the ADD icon. Enter the required information then
click the Save icon. Review the information, and if correct, select OK to add the card to the Wallet. The added card will
appear in the Credit Cards tab.

Wallet Management

Your GSCCCA eFile "wallet” allows you to maintain multiple credit cards and bank accounts on file, making it quick and easy to pay for all GSCCCA eFile services.

Notice when paying or funding via bank account:
Please confirm with your financial institufion that no ACH block exists on the entered bank account. If an ACH block exisis, fake the necessary steps with your financial
institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH payments will result in an account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Credit Cards [ Bank Accounts

Motice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take
the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH
payments will result in an account suspension.

i Bank Account Account Holder Address
GSCCCA GSCCCAFILER Address: 8175 Century Bivd, Atlanta, GA, 30047
KX Phone: 404-327-9836
OO0 04
Account Type: Account Name: | | | Address Line 1: | |
Account Number: | | FirstName: | | | Address Line 2: | |
Routing Number: | | LastName: | | | city: | |
State:
Postal Code: | |

Phone Number: | (404) 327-0238 |

Privacy Policy

Generate Tokens I

Are you sure you want to save changes?
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Account Management

Credit Cards | Bank Accounts

Notice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take
the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH
payments will result in an account suspension.

il Bank Account Account Holder Address

[ | esccea GSCCCAFILER Address: 8175 Century Blvd, Atlanta, GA, 30047
XHHHKK Phone:  404-327-9836
KOOOO0M04

[] | Testing Account FILER TESTING Address: 1875 Century Blvd, Atlanta, GA, 30047
KKK Phone:  404-327-9836
HOOOO004

Generate Tokens I

To remove a bank account from the Wallet, select the box next to the account to be removed then select Remove. To
complete the removal, click OK when asked if wanting to remove the selected accounts. The credit card will then be
removed from the wallet.

THE GLEKRY

B
Are you sure you want to remove the selected accounts?

AUTHORITY Geor i

eFile Home Filings Account Mana | Cancel

Wallet Management

YYour GSCCCA eFile "wallet” allows you fo maintain multiple credit cards and bank accounts on file, making it quick and easy to pay for all GSCCCA eFile services.

Notice when paying or funding via bank account:
Please confirm with your financial institufion that no ACH block exists on the entered bank account. If an ACH block exists, fake the necessary steps with your financial
institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH payments will result in an account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Credit Cards | Bank Accounts

Notice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take
the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH
payments will result in an account suspension.

Bank Account Account Holder Address
O | escecea GSCCCAFILER Address: 8175 Century Blvd, Atlanta, GA, 30047
HIOOHX Phone:  404-227-9836
HIOCOKH04
_m Testing Account FILER TESTING Address: 1875 Century Blvd, Atlanta, GA, 30047
OO0 Phone:  404-327-0836
000004
Generate Tokens I
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Account Management

Notification Center

To manage email notifications, select Account Management, the select Notification Center. The Notification
Center has a default of 60 days. If searching for notifications previous to that, the search feature at the top of
the page can be used. Search options include a search word or phrase, the category to search for that word or
phrase, as well as a date range for the search. These notifications may also be sorted via the Status, Category,
Subject, and Received headings across the top of the table.

the GLERKS eFiling Portal

UTHURITY Georgia Superior Court Clerks' Cooperative Authority Wielcome

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA.org

Notification Center
Inbox
My Messages: Page 1of 3 Messages Per Page:
Search: | | Category: [ All v FromDate:[  |EH  ToDae:[  |EE
B B Mo o
*p !'| STATUS | CATEGORY SUBJECT RECEIVED
1211872024
O Q Account GSCCCA Real Estate eFiling: ID VERIFICATION REMOVED 11:16:30
AM
1211872024
|:| Q Filing GSCCCA UCC eFiling CANCELLED: 3549213 10:50:49
AM
1211872024
O Q Filing GSCCCAUCC eFiling AWAITING CLERK REVIEW: 3549785 10:00:38
AM
—_ - - - ' 121182024
[l Q Filing GSCCCA Real Estate eFiling AWAITING CLERK REVIEW: 3549736 9:53:36 AM
— : - - . 1211872024
[l Q Filing GSCCCA Real Estate eFiling AWAITING PAYMENT: 3549786 9:47-30 AM
— : - - . 1211872024
[l Q Filing GSCCCA UCC eFiling AWAITING PAYMENT. 3549785 9-46:50 AM
Page 41
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Account Management

To enable/disable the notifications received, click on Settings at the bottom of the screen. Next, check all boxes to
enable/disable and select Accept.

Thig page s used to control how we communicaie filing and account activity with you via email. All activity is always automatically logged to the Motification
Center regardless of your email preference seiiings.

Capacty: |All el

(] 2 Fier Send

O I Foes ] Filer Eend me

O I y 2 Fier Send me an en

|:|| Eslate Fier Send me ar ail when o derdk rejects my Real Extate filing

O I e Fier Send me an email when | cancel a2 Real Extale filing

O l Rl Exlaie Bulk Filer | Send me an emai when | submit & new Real Esiate fling and i = queved for processing.

[ §f Resst Eslate Buk Files | Send me an emai when a queued fling bas completed processing.

1§ Red Caut Send me e emai when 2 Real Esiate filing has been paid and is awstng deds revew
Parzanre| = A
Cart - 21

Rz Send me on omai when | accepl s Resd Eslote fling.

| Perzonnel i e

[ R Eslaste EpN Send me an emad when | reject @ Resd Eslate filing.
Perzannel =

Then click Ok.

sure you want to
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Account Management

Edit Account Details

To edit account information and preferences, select the Account Management tab then select Edit Account Details.
Make the desired changes, then select Continue.

rhe GLERKS eFiling Portal

AUTHUHITY Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA.org

Home : : Edit Account Details

Edit Account Details

Edit the information below and click the Continue button to update your sccount.

Fizlds designated with an asterisk (*] are required.

g | Deactivate Account

General Account Information

USERMAME
kmfiler

* EMAIL * CONFIRM EMAIL

Contact Information

*LAST NAME * FIRST NAME MIDDLE NAME SUFFIX
[Fier | | | | | | |

COMPANY HAME

“ STREET ADDRESS
[1875 Century Bhed

“CY “ STATE “ZIP
[adant | [Geomgia w 30047
PHONE FAN

[(404) 3279835 | | |

Continue )

To deactivate an eFile account, click Deactivate Account, then click Yes.

Confirm Account Deactivation *

If you deactivate this account, you will no longer be able to create new filings. You will still be able to view filing history.
This account has payment methods stored in the wallet, These payment methods will be deleted.
This acoount has an cutstanding escrow balance. This balance will need to be refunded or transferred to another account. Contadt Support for more infermation.

Are you sure you wish to deactivate this account?

Yes Cancel
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Account Management

Change Password

To change the password to the eFile account, select Account Management tab, then select Change Password. Type in
the current password then type in a new password. Click Change Password.

e GLERKS eFiling Portal

AUTHDH IT,]‘r Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Funding & Payments Support  Confact Us GSCCCA.ong

Home : : Change Password

Change Password for User 'kmfiler'

Password: | |

New Password: | |

Confirm New Password: | |

|| Change Password || [ Cancel |

sprprghl B 1905 - 2004 Ceavpie Supseron Coorl Clerk’ Coopssrslies Solhonly. AN nghls meossnne
Tarrreoa ol Liss
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Funding & Payments — Fund Escrow Account

Funding & Payments
Fund Escrow Account

To fund an escrow account, click on the Funding & Payments tab and select Escrow Account.

e GLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Funding & Paymenis Support  Contact Us GSCCCA.org

Home : Funding and Payments

Funding and Payments Area

Below are links to the pages in the Funding and Payments area.

Pay Filing Fees
Wiew a list of all filings for which the filing fees have not been paid.

Deposit Funds
Use your credit card to add funds to an exisitng escrow account.

Payment History
View a summary of your previous funding and payment transactions.

Ezcrow Account
View a summary and transaction history of your escrow account.

Click on Fund Account.
rhe GLERKS eFiling Portal
AUTHURITY Georgia Superior Court Clerks' Cooperative Authority
eFile Home Filings Account Management Funding & Payments Support Contact Us GSCCCA.org
Home : : Escrone Account
Filer Escrow Account
Account Summary Date Range Summary Escrow Actions
Fosted Balance 20.00 Beginning Posted Balance {as of 12/1/2024) 20.00 -
Pending Payments -50.00 Posted Debits $0.00 Eund Account
FPending Deposits 20.00 Fosted Credits 20.00
Available Balance $0.00 Ending Posted Balance {end of 12/317/2024) 20.00
Period: 12/1/2024 [«] 1 [12/31/2024 [] @D Indude Pending
(0), Search Panel i) Export to PDF  [§ Export Data {0 Reset Grid  [E] Customize Grid
Filing ID Filing Status Status Date County Descrip Book Page Credit Debited Balance
Mo data to display
0 Filings 0 Counties 0 Books 0 Pages £0.00 £0.00
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Funding & Payments — Fund Escrow Account

Accounts may be funded using a credit card, bank account, or wire transfer, if eligible. Enter the amount to
fund in the Amount to Fund field, then select the method of funding — credit card or bank account.

Note: When funding by credit card, a 3.5% transaction fee is added to the amount funded. When
funding by bank account, a $0.50 transaction fee is added to the amount funded. When funding by wire
transfer, a $5.00 transaction fee is deducted from the total wire transfer amount. Select Fund Account.

rhe GLERKS eFiling Portal

Al-l.“'"]Rrr‘fr Georgia Superior Court Clerks’ Cooperative Authority Welcome,

eFile Home Filings Account Management Funding & Payments Support Contact Us GSCCCA.org

Home : : Deposit Funds

Escrow Account Funding

= An escrow account may be funded for paying filing fees

= To establish an escrow account, submit a single payment in any amount of your choice by credit card, bank account, or wire transfer
= Add funds at any time using credit card, bank account, or wire transfer

= Click "Fund Account” below to get started

(o Current Fitings )
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Funding & Payments — Fund Escrow Account

Fund by Credit Card

To fund escrow by Credit Card, type the total in the Amount to Fund box and click on the Credit Cards tab. Then select
the checkbox next to the desired credit card. If the filer wishes to use a new/different card, select Use Different Credit
Card.

Attention
* When using a credit card, your escrow account balance will be credited with the payment amount and those funds will be immediately availabla.

Payment will be colected by the Georgia Supenor Court Clerks’ Cooperative Authority (GSCCCA) on behalf of the Supernior Court Clerk's office.

Escrow Account Summary

CURREMT BALAMCE $0.00
(<) Praviously Authorized Withdrawals $0.00
(=) Avadable Balance 50.00

* Available escrow funds are reduced by the amount of previously authorized and pending filings.

PEMDING DEFQSITS 30.00

Enter the amount in U5 dollars that you would like to add to your funding account.

Amount to Fund:  [25.00 —

Credit Cards | Bank Accounts | Wire Transfer |

MOTE: A credit card transaction fee of 2.50% will be added to the amount entered above,

=

| ] . -
= Pay g Refresh ;-_-- U=ze Different Credit Card

T emew | o | e
) S0 : . 24 3 |

| CANEEL CONFIRM PAYMENT R
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Funding & Payments — Fund Escrow Account

Once the information is entered, click Confirm Payment. A summary screen will display. Review the information then
click Pay to authorize payment.

Escrow Account Funding

Please verify funding information

Funding Amount: 525.00

Transaction Fee: 5088

Total Payment: 52588

Payment Diate: 121872024 3:55 PM

Funds Available Date: Instant

Credit Card: AT TNM .m:

A Credit Card Authorization will appear indicating a successful or failed authorization. If successful, select Close to
return to the Current Filings dashboard.

e GLERKS eFiling Portal

AUTHDH IT,f Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA.org

Escrow Account Funding

Credit Card Authorization Succeeded

Your credit card authorization succeeded. Your eFile account balance should now reflect the funds added.

| CLOSE
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Funding & Payments — Fund Escrow Account

If a failed authorization message is displayed, select BACK to return to the escrow account funding page to makes
changes.

Credit card verification failed. Please try again.

Iy padiion 1o confirming tat your cradit card i @ good standing, please verify the ‘oliowng:

» The address providad must match the credi eard biling address.
» The Casd Verficston Number must matsh the 3 or 4 digil number primed an your csrd

I you sre experiencing technical difficulties or need assistance, please contsct GECCCA
Customer Suppori.

Technical/Customer Support
» £04.327 4780 (Local)
= 800.304.5174 (Tol Fres)
s heip@gsceea.on (E-mail}

Hours of Operation: Moendsy through Friday, 7:20am - 8:00pm EST
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Funding & Payments — Fund Escrow Account
Fund by Bank Account

To fund escrow by Bank Account, type the total in the Amount to Fund box and click on the Bank Accounts tab. Then
select the checkbox next to the desired bank account. If the filer wishes to use a new/different bank account, select Use
Different Bank Account.

Attention

= Funding amounts not exceeding a todal of 32,500.50 over a 3 banking day penod will be immediately available.
= (Dtherwise, funds will not be available for use until funds are received by the GSCCCA. The funds avalsbility date will be displayed on the confirmation screen.
= Motice when paying or funding via bank account:
Please confirm with your financial institution that no ACH block exists on the entered bank account. if an ACH block exists, take the necessary steps with your
financial institution to allow ACGHs from GSCCCA prior to funding an account. Retumned ACH payrments willl result in an account suspension.

Payment will be collected by the Georgia Superior Court Clerks" Cooperative Authernity (GSCCCA) on behalf of the Superior Couwrt Clerk's office.

Escrow Account Summary

CURRENT BALAMCE E50.00
{-} Prevscushy Authorzed Withdrawals $0.00
(=) Awailable Balance s50.00

* Ayailable escrow funds are reduced by the amount of previously authorized and pending filings.

PEMDIMG DEPOSITS 20.00

Enter the: amount in LS diollars that you would like to add to your funding account.

Amount to Fund: 100,00 <
Credit Cards Wire Transfer

MOTE: An ACH transaction fee of $0.50 will be added to the amount entered above.

Motice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists,
take the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account. Returned
ACH payments will result in an account suspension.

*h Bank Account Account Holder Address
GSCCCA GSCCCAFILER Address: 1875 Century Blvd, Aflanta, G&, 30047
HOA A, Phone:  404-327-8335
HOA A D
Gernerate Tokens

GANCEL CONFIRM PAYMENT R
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Funding & Payments — Fund Escrow Account

Once the information is entered, click Confirm Payment. A summary screen will display. Review the information then
click Pay to authorize payment.

Escrow Account Funding

Please verify funding informaticn

Funding Amount: 5100.00

Transaction Fee: 50.50

Total Payment: 5100.50

Payment Date: 12182024 4:05 PM

Funds Available Date: [nstaing

Bank Account W MOO0000D4 "GS0CCA

A Bank Account Authorization will appear indicating a successful or failed authorization. If successful, select Close to
return to the Current Filings dashboard.

rhe GLERKS eFiling Portal

AUTHDH IT,f Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Funding & Payments Support  Confact Us GSCCCA.ong

Escrow Account Funding

Bank Account Authorization Succeeded

Your bank sccount authorization succeeded. Your eFie account balance should now reflect the funds added.

CLOSE
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Funding & Payments — Fund Escrow Account

If authorization fails, then select Back to return to the Drawdown Account Funding page to correct/modify

the information.

ie CLERKS eFiling Portal
AuTHORITY :

eFile Home

a Superior Court Cler erative Authority
Filings ~ AccountManagement  Funding & Payments  Support  Contact Us

Escrow Account Funding

Bank Account Authorization Failed

AOC

Office

Admin

GSCCCA.org

W wiene unable to authorize your bank aceount for payment of fess. Click the Back button below te return to the information entry page and check your entries.

BACK
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Funding & Payments — Fund Escrow Account

Fund by Wire Transfer

To fund escrow by Wire Transfer, click the Wire Transfer tab and if not approved, filers may request approval by
clicking Request Approval.

Enter the amount in U dollars that you would like to add to your funding account.

Amount to Fund: |

Credit Cards | Bank Accnuntsl Wire Transfer I

Approval is required before using wire transfers to fund an escrow account.

Request Approval | s

GANCEL CONFIRM PAYMENT

Upon approval, view the wire transfer information and follow the instructions in conjunction with your financial
institution.

Amount to Fund:  |25.00 |

Credit Cards || Bank Accounts || Wire Transfer I

I View Wire Transfer Information I
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Funding & Payments — Fund Escrow Account

Note: The Wire Reference Code must be included in the wire transfer details for funds to be automatically
uploaded to your escrow account.

Escrow Account Funding via Wire Transfer

Back to Escrow Account Funding

Attention

= “Your account is approved to send wire transfers

Wire transfer funding behaves differently than other funding mechanisms and requires the user to initiate the wire transfer from their bank account o the GSCCCA
bank account

Each eFile Portal account will have a unique, static Wire Reference Code that must be included in the wire transfer details
Wire transfers submitted outside of banking hours may not be available until the next banking day

= Note: & wire transaction fee of 55.00 will be deducted from the total authorized wire amount
= Cumently. only domestic wire transfers are allowed

Wire Transfer Instructions:
1. Initiate & wire transfer from your bank to the GSCCCA bank account for the desired amount, which should include $5.00 extra to cover the
GSCCCA wire transaction fee that will be deducted from the wire transfer
= The wire reference code and GSCCCA banking information are listed below
2. Include your wire reference code in the memo/payment details field provided by your bank
3. Once the wire has been successfully processed, funds will be credited to your escrow account within 30 minutes
4. For questions, concerns, or assistance with wire fransfer, contact our customer support at help@agsccca org or 800-304-5174
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Account Management

Payment History

To view the transaction history of filings, select Payment History under the Account Management tab. This
will give information on each transaction such as filing ID, status of the filing, the date the document was filed,
and a brief description of the filing.

eFile Home Filings Account Management Funding & Payments Support Contact Us GSCCCA.org

Home : : Payment History

Filer Transaction History

Pericd{12/1/2024 to [12/31/2004 @D Indlude Pending
(0}, Search Panel | (] Export to FDF | [ Bxport Data {0 Reset Grid [ Customize Grid
Filing ID Status Filing Status Date County Description Sequence Number Payment Total
Deed - 2025 Tab Level 2: Cook County Other

3549777 PENDING AWATTING CLERK. .. 12/17/2024 Cook Deed - 2025 Tab Level 2: Cook County Conveyance Deed $0.00
Credit card recovery fee

ACH escrow funding recovery fee

PENDING 12/16/2024 $5,000.50
Escrow funding from ACH PERSONAL
UCC - 2025: Cook County UCC-1 Financing Statement 037-2024-123456
3549244  POSTED ACCEPTED 12/17/2024 Cook $25.88
Credit card recovery fes
ACH escrow funding recovery fee
POSTED 12/16/2024 5$100.50
Escrow funding from ACH PERSONAL
POSTED 12/16/2024 Credit card escrow funding recovery fee $25.88
2 Filings 1 Counties $5,178.64
Page 1 of 2 (13 rows) [ 2 3] Rows per page: | 10
Page 55
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Support

Support

The Support Tab has a section for frequently asked questions, a filer guide, an identity verification guide, electronic
forms, and more. Click the Support tab to access this area. Other support options include a list of each county and the
type of eFiling each participant participates in.

eFile Home Filings Account Managememnt Funding & Payments Support  Contact Us GSCCCA.org

Home : Support Area

Support Area

Below are links to the pages in the Support area:

eFile Update History
Major updates to the eFile system

dentity Verfication Guide
£ guide for verfying an identity with eFile

Filer Guide
£ guide for filers

Eiler FAQ
Frequently asked guestions for filers

Value Added Submitter FAC
Frequently asked questions for value added submitters

Wendor FAQ
Frequently asked guestions for vendors

Wendor Integrafion
nstructions for Wendor / AP integration

Electronic Forms
Files and forms associated with the Uniform Commercial Code and Georgias UCC Central Indexing Systemn.

Participating Counties
& list of counties participating in eFiling on the GSCCCA porta

---------
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Contact Us

Contact Us

To access GSCCCA customer support contact information and hours of operation along with contact
information for Superior Court Clerks’ offices, select the Contact Us tab. Please contact the GSCCCA when
there are specific questions or concerns regarding the eFile portal. If there are questions regarding acceptance
or rejection of a filing, please contact the county in which the document was filed.

eFile Home Filings Account Management Funding & Payments Support  Contact Us GSCCCA.org

Home : Contact Us

Contact Us

For immediate assistance on how fo eFile a document or for any technical issue, please contact GSCCCA Customer Support at:
(800) 304-5174 or

(404) 3279760

You may also email us at helpi@gsceca.org.

The GSCCCA Customer Support Center Hours of Operation are M-F, 7:30am - 6:00pm ET, except for holidays.

If you have specific questions regarding your filing, centact the Clerk of Superior Court of the county in which you filed. Click this link fo search for a specific Clerk of Superior
Court:
hittp:ihwnww.gsccca.org/clerks!
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