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START HERE

Welcome to the Georgia Superior Court Clerks’
Cooperative Authority electronic filing portal.

This portal was created by the GSCCCA in cooperation with the
Superior Court Clerks of Georgia in an effort to improve the

technology of the Superior Court Clerks' offices and to find new ways
to streamline the document filing process at no cost to state or local
government. The Authority has created this portal under its legislative
mandate in OCGA 15-6-94 to "develop, acquire, and distribute record
management systems, information, services, supplies, and materials
for superior court clerks of the state.”

The Authority recognizes that the adoption and use of electronic filing
technologies may vary from county to county. Participation in this
portal by a county is voluntary. Counties may elect to participate in
this portal and/or a separate portal of their choosing.

Copyright @ 1995 - 2020 Georgia Superior C \uthority. Al rights reserved
=

This site is best viewed w ternet Explorer 11 or higher.

Revised 2/18/2022



Overview
The purpose of this user manual is to guide the user navigating the GSCCCA eFiling portal. The Clerks’
Authority has created a portal which superior court clerks may use for the electronic filing of documents. Clerk
participation in the GSCCCA eFile portal is voluntary and additional portals may be available for eFiling
documents in the state of Georgia.

In order to use the GSCCCA eFile portal, all users must be registered. Registration is free-of-charge and only a
single registration is needed for the Clerks’ Authority eFile portal which allows users to file any document type
offered by the portal.
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Getting Started

Register
In order to use the GSCCCA eFile portal, all users must register to receive a username and password. To register,
go to Account Management, then select Register.

Once there, enter a unique Username and a Password.

he CLERKS eFiling Portal

UTHURITY Georgia Superior Court Clerks' Cooperative Authority
eFile Home Filings  Account Management Support ContactUs GSCCCA.org

nagement : Register

Register

Login Information

Create a username and password * Required

& * Username: ’ Password' must contain:

6 to 40 characters

At least one upper case letter

.
{2 * Password: I| « At least one lower case letter
’ « At least one digit or one special character

* Confirm Password:

Populate Test Data

Copyright @ 1995 - 2020 Georgia Superior Count Clerks' Cooperative Authority. Al rights reserved
- tUs

erms of Use
This site is best viewsd with Internet Explorar 11 or higher.




Next, enter contact information.

rhe CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Support  Contact Us GSCCCA.org
Home : Acocount Marn:

Register

Contact Information

Enter your contact information

L. * First Name:

Middle Name:

4 * Last Name:

Suffix:

Company Name:

Website Url:

4, * Address Line 1:

|
Address Line 2: |
|

&L * City:

* State: | Georgia v

L. * Postal Code:

‘4 * Email Address:

& * Phone Number:

Fax Number:

ority. All ights reserved

* Required




Each registration must have a unique email address. Required fields are as follows:
e First Name
e Last Name
e Street Address
e City
e State
e Postal Code
e Unique Email address
e Phone Number

Indicate the types of filings you will be submitting, UCCs and/or Real Estate documents.

rhe CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org
Home : Act agement : Register

Register

Filing Type Information

Indicate filing types to be submitted. Check all that apply.

Ouce
_JReal Estate (Deeds, Liens, and Plats)




When UCC is chosen, the next page will prompt to accept the Terms of Use.

T O cFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org

Home : A it Management : Register

Register

Terms of Use

(01 have read and agree to the eFile Terms of Usze

When Real Estate is chosen, the next step is designed to help find an existing participant ID or set up a new one.

the CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org

Home :

Register

Participant Information

According to the "Real Estate Electronic Recording Rules for the State of Georgia", also known as URPERA rules, individuals and entities that satisfy certain requirements are eligible to eFile real estate
documents in Georgia. Please note this is a statewide requirement.

/’\c::‘g)rdingttl?J the URPERA rules, each eFiler must have a participant ID which is issued at wwwy efileregistry.org. In order to eFile real estate documents, accounts must be associated with one or more
participant IDs.

Do you have a participant ID?

O Yes
O No
O | don't know

oo | o J o




If No is chosen, choose the option that applies so that a participant ID type can be determined.

the CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org
Home : A Ma

Register

Participant Information

According to the "Real Estate Electronic Recording Rules for the State of Georgia", also known as URPERA rules, individuals and entities that satisfy certain requirements are eligible to eFile real estate
documents in Georgia. Please note this is a statewide requirement.

Acrctp(dingtt% the URPERA rules, each eFiler must have a parficipant ID which is issued at www efileregistry.org. In order to eFile real estate documents, accounts must be associated with one or more
participant IDs.

Do you have a participant ID?
OYes

@ No

O don't know

Please select all that apply to obtain a participant ID.

(1 want to file a plat
1 am a party to the document
[CJNone of the above

oo [ o J o

If Yes is chosen, a participant ID can be searched for either by name or participant ID number.

it CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org
M : Register

Register

Participant Information

According to the "Real Estate Electronic Recording Rules for the State of Georgia”, also known as URPERA rules, individuals and entities that satisfy certain requirements are eligible to eFile real estate
documents in Georgia. Please note this is a statewide reguirement.

Accordingti% the URPERA rules, each eFiler must have a participant ID which is issued at w fileregistry.org. In order to eFile real estate documents, accounts must be associated with one or more
participant IDs.

Do you have a participant ID?
@ Yes

No
O 1 don't know

Please enter your search criteria in the form below:

@® Search by participant name
© Search by participant 1D number

Name | Im
o [




Next, choose whether the registration type is for an individual or business, organization, or government entity.
Choose and answer 3 separate security questions. Finally, check the two boxes to agree to eFile and eFile Registry

Terms of Use.

rhe CLERKS eFiling Portal
AUTHURITY Georgia Superior Court Clerks' Cooperative Authority Login
eFile Home Filings Account Management Support Contact Us GSCCCA.org
Home : Act Manager : Register
Register

Participant Information

O An individual

* Registration Type: =2 i o o
® A business, organization, or government entity

* Company Name: \ GSCCCA

Question

[sae 7| |

Security Questions: l Select... "‘ ’ ’

¥]| |

Reset Security Questions

' Select...

21 have read and agree to the eFile Terms of Use

1 have read and agree to the eFile Regisiry Terms of Use

oo | o J o




The final step is to confirm that the registration information is correct, and then click the Submit button.

tue CLERKS
AuTHORITY

eFile Home Filings

Home : Acoount Managemer

Register

Login Review

eFiling Portal

Georgia Superior Court Clerks’ Cooperative Authority

Account Management
: Register

Support

Contact Us

GSCCCA.org

Username:

Contact Review

Name:
Company Name:
Website Url:

Address:
Email Address:

Phone Number:
Fax Number:

Filing Type Review

GSCCCA
WWW.gsccea.org

123 Main Street
Suite 100
Atlanta, Georgia 12345

(__1)231-3134 Ext. 5555
(__5) 555-5555

Filing Type(s):

Participant Review

ucc

Real Estate (Deeds, Liens, and Plats)

Participant ID:
Participant Name:
Participant Type:
Participant Status:

Security Questions:

Participant ID will be provided once registration is complete

GSCCCA
Self Filer

Active once regisiration is complete

Question

What was your first pet's name?

In what city did you meet your spouse?

What is your favorite color?

m SUBMIT CANCEL

10



Upon successful registration, the following message will display. Click Done and continue to the Current Filings
page.

rhe CLERKS eFiling Portal
AUTHORITY

Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Support Contact Us GSCCCA.org

it : Register
Register

Registration Completed Successfully

Username: filerguide
Name: J Scott Jones
Company Name: GSCCCA
Website Url: Www.gsccea.org

123 Main Street
Address: Suite 100

Allanta, Georgia 12345
Email Address: ryou2440@gmail.com
Phone Number: {__1) 231-3134 Ext. 5555
Fax Number: (__5) 555-5555

Participant ID Delegation Request Submitted

« In order to eFile real estate documents. including plats, users must have a participant ID from htips:/ istry.org. An account was created and application submitted to
hitp: efileregistry.org and is pending review. Account information is the same as the hitps ormation. Once the application has been reviewed, notification of acceptance
will be provided.

- Print this confirmation for your records

11



Log In
Enter User Name and Password then select LOGIN.

the CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Support  Contact Us GSCCCA.org

Home : Accoun

Log In

Already Registered Need to Register

5 ili To use this portal, you must first create a filer
User Name: |eFlling Usel account. There is no charge to create an
Password: ] account.

Click here to register

Forgot Password?

Current Filings
Once logged in, users are taken to the Current Filings page. The Current Filings page contains a listing of all user
filings created, awaiting payment, submitted, accepted or rejected.

it CLERKS eFiling Portal

AUTHOR”Y Georgia Superior Court Clerks' Cooperative Authority Welcome, Rob Young | Log Out
eFile Home Filings Account Management Funding & Payments Support Contact Us AOC Office Admin GSCCCA.org

Home : Filings : Current Filings

Current Filings
The table below shows a list of current filings. Switch to Clerk
Display Transaction History

All | Real Estate | UCC

Your Filings: Page 0 of 0 Filings Per Page:

Current Activity ‘) Lzst 30 Days | Reset A
g K ¥ Reiresh

Type [ Select

12



Real Estate and UCC documents may be eFiled. The Current Filings page provides a summary of all document
types created for eFiling. To view Real Estate-only document types, select the Real Estate tab. Similarly, to view
UCC only document types, select the UCC tab.

the CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority Welcome, Rob Young | Log Out
eFile Home Filings Account Management Funding & Payments Support Contact Us AOC Office Admin GSCCCA.org

Home : Filings : Current Filings

Current Filings

The table below shows a list of current filings. Switch to Clerk
Display _Transaction History

All | Real Estate | UCC |

Your Filings: Page 0 of 0 Filings Per Page
searen | Soarch Fieds:
Status: l Select From Date :IE To Date: |:| i)

Gurrent Activity . Last 30 Days | Reset A

f- B B O W ey O nutem
‘ There are no records to display. ’

NEW FILING

13



Filing Documents

Filing a UCC Document
To file a UCC document, click the New Filing button, select UCC as the filing type then the county in which the

UCC is being filed. Select Continue.

the CLERKS eFiling Portal

UTHUR”Y Georgia Superior Court Clerks' Cooperative Authority Weicome, Rob Young | Log Out
eFile Home Filings Account Management Funding & Payments Support Contact Us AOC Office Admin GSCCCA.org

Home : Filings : New Filing

Select Type of Filing and County
1. Select the fype of filing from the TYPE OF FILING drop-down box below.
2. Select the county in which you choose to file.

3. Click the Continue button to start the filing process.

Type of Filing: County:
[ uce v 2 v

PARTICIPATING COUNTIES CONTINUE

Welcome to the

Clarke County Superior Court Clerk's Office

Outline of Fees for Selected Filing Type
Filing type selected: UCC

Type of P .
Document Description Filing Fee
UCC Financing Statement is filed by a secured party to give notice of an interest in the personal
UG property of a debtor 3o kee
UCC-1As UCC Financing Statement with Assignment is filed to assign all of the secured party’s power to $50 Fee
authorize on amendment to the financing statement
uce3 UCC Financing Statement Amendment is filed to amend the information contzined in a financing £35 Fee
statement.
uce-s Information Statement is filed to indicate that a UCC record is inaccurate or wrongfully filed $25 Fee

14



Click Add UCC Form to attach the completed UCC-1, UCC-3 or UCC-5 form ready for filing.

Electronic Filing of Uniform Commercial Codes

1. Click the Add UCC Form button and attach a UCC form.

2. Click the Add Attachment button and attach addendum files or freeform attachments.
3. Add as many addendum form and freeform attachments as necessary.

4, Click the Continue button to continue your filing.

Files can be any of the following types:

Tiff image format (TIFF)  Portable Document Format (PDF)  Microsoft Word format (RTF, DOC or DOCX)

i)i\ Important UCC Forms Notice Effective July 1, 2013

STEP 1: Attach UCC-1, UCC-3 or UCC-5 Form

| “fou must attach one and only one UCC Form to continue your filing.

STEP 2: Attach Additional Files

I Once you have aftached a UCC Form. you may attach 1 or more additional files (for example, a Collateral Description)

STEP 3: Filing Name (optional)

Enter an optional name by which you would like to refer to this filing: | Your Filing Name

Total Fees $0.00

MNote: A non-refundable transaction fee of 2.5% will apply if payment is made with a credit card.

Step 1: Select the UCC form being filed then click the Browse button to attach the UCC filing form. An optional
field is available if you wish to enter a description of the UCC being filed. This description will be displayed with

the details of the filed UCC. Select Continue.

8 efiledev.gsccea.org/UCC/attachUCC.aspx?fguid=0c209bee-daSa-47ec-8dad-27fe2c94315f&fid=3540...

Q

Add a UCC Form to your Filing

1. Select the type of UCC you are filing from the list below. B2 sure to distinguish between a UCC-1
and a UCC-1 with Assignment.

2. Click the Browss button to locate a file to attach on your PC.

3. (Optional) Give this file a descriptive name for your reference.

UCC TYPE
Select 2 UCC Type v

FILE
No fie chosen

Enter a descriptive name for this file {optional)

e
Ceanea ) (Continue)

15



To add additional documentation to the UCC filing, select Add Attachment.

Electronic Filing of Uniform Commercial Codes

1. Click the Add UCC Form button and attach a UCC form.

2. Click the Add Attachment button and attach addendum files or freeform attachments,
3. Add as many addendum form and freeform attachments as necessary.

4. Click the Continue button to continue your filing.

Files can be any of the following types:
Tiff image format (TIFF)  Portable Document Format (PDF)  Microsoft Word format (RTF, DOC or DCCX}

£f . Important UCC Forms Notice Effective July 1, 2013

STEP 1: Attach UCC-1, UCC-3 or UCC-5 Form
Your Description UCC Type Pages Base Fee Add'l Page Fee
[[J  Attached UCC Form ucc-1 4 $25.00 50,00 &

STEP 2: Attach Additional Files (Add Attachment )
Your Description T Pages Addl Pg Fee!
Attached File | 4 50.00

STEP 3: Filing Name (optional)

Enter an optional name by which you would like to refer to this filing:

Total Fees $25.00
Mote: A non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.

Step 2: Select Browse to attach the additional documentation for filing then select Continue.

@ efiledev.gsccca.org/UCC/attach.aspx?fguid=a2dd8749-f3cc-4c05-ac68-11eb357d6fd 1&fid=3540270... &

Add an Attachment to your Filing

Click the Browse button to locate a file to attach.
FILE
Choose File | No file chosen

Enter a descriptive name for this file (optional)




Step 3 (Optional): Enter a descriptive filing name to be displayed on the Current Filings page providing easy
identification of the filing.

Electronic Filing of Uniform Commercial Codes

1. Click the Add UCC Form button and attach a UCC form.

2. Click the Add Attachment button and attach addendum files or freeform attachments,
3. Add as many addendum form and fresform attachments as necessary.

4. Click the Continue button to continue your filing.

Files can be any of the following types:
Tiff image format (TIFF)  Portable Document Format (PDF)  Microsoft Word format (RTF, DOC or DOCX}

li\ Important UCC Forms Notice Effective July 1, 2013

STEP 1: Attach UCC-1, UCC-3 or UCC-5 Form
Your Description UCC Type Pages Base Fee Add'l Page Fee
[J  Attached UCC Form uce-1 4 $25,00 s0.00 &

STEP 2: Attach Additional Files (Add Attachment )
Your Description | Pages Addl Pg Fee
[ | Atiached Fie [ JQT‘ 50.00

STEP 3: Filing Name (optional)
Enter an optional name by which you would like to refer to this filing: | Your Filing Name

Total Fees $25.00

MNote: A non-refundable transaction fee of 3.5% will apply if payment is made with a credit card.

17



Select Continue to proceed. Computed filing fee will appear. Please review the filing. If ready to submit, enter
initials for the Electronic Signature then select Submit Filing.

Review and Submit Your Filing

Review your filing.

= Use the Previgus Page button at the bottom of this page to retumn to the previous page and make any necessary changes.
= Enter your initials in the Electronic Signature box below.
» Click the Submit Filing button to submit your filing.

Computed Fee $25.00

Mote: A non-refundable transaction fee of 2.5% will apply if payment is made with a credit card,

Attached UCC Forms:

Your Description UCC Type Pages Base Fee Add'l Page Fee
7 Attached UCC Form ucc-1 1 $25.00 $0.00
| |Y0ur Description | Pages‘ Addl Pg Fee|
| [ | Attached File | 1]

50.00 |

ELECTRONIC SIGNATURE
STATE OF GEORGIA, COUNTY OF CLARKE

By affixing this elactronic varfication, oath, or affidavit to this pleading/filing submitted to the Court and attaching my elsctronic signature
hereon, I do hereby swear or affim that the statementjinformation set forth in the above pleading/filing is true and correct.

Enter your initials to affirm this cath:
o

Although the filing was submitted, it has not been sent to the Clerk’s office for filing. For UCC documents to be

submitted to the clerk’s office for filing, payment must be authorized. Until payment is authorized, the filing will
maintain a status of Awaiting Payment.

e GLERKS eFiling Portal

AutHoRrITY Georgia Superior Court Clerks' Cooperative Authority

Welcome, Rachel Filer | Log Out
eFile Home  Filings ~ AccountManagement ~ Funding & Payments  Support ContactUs  GSCCCA.org

Home : Filings : Current Filings

Current Filings
The table below shows a st of current fiings.

Display Transaction History

You have one or more unpaid filings. The filing process is not complete until fees are paid. PAY FEES

Learn About Payment Options And Fees

[ All [ Real Estate | ucC

Your Fiings: Page 10 1

Filings Per Page:
8 T — L —

curent gty @ Lst30 Days | Reset a1

search |

Status: [ Fitered

LAST ACTIVITY. STATUS FILE NUMBER COUNTY

o

3544209 21812022 11:18:57 AM AWAITING PAYMENT Clarke uce $25.00

NEW FILING

‘Copyright s 1985 - 2022 Georga Superior Cour Cleks
Tems ofUse
“Tis site s b viewsd Wi et o 11 o Higher,

18



To complete the submission process, select Pay Fees to authorize payment. Payment may be authorized for a

single filing or for multiple filings. All filings awaiting payment will display under Pay Filing Fees. Check the

box next to each filing for which payment is being authorized, the select Continue to Payment Information.

N

the GLERKS eFiling Portal

AUTH DRITY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees
The following is a list of unpaid filings associated with your account

= Select the filings that you wish to pay for at this time by placing a check in the checkbox on the left side of each filing. The tetal payment for the filings
you select will be updated at the bottom of the list

s When you have finished selecting filings, click Continue to Payment Information to advance to the payment options page

SEL D DATE & TIME STATUS COUNTY TYPE FEE

O 2/18/2022 11:14:03 AM AWAITING PAYMENT Carke ucc $25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $0.00

Please note: Filing fees are an estimate based on information provided
Actual filing fees will be assessed by the Clerk of Superior Court.

CONTINUE T0 PAYMENT INFORMATION

Copyright & 1995 - 2022 Georgia Su rcs’ Cooperative Autherity All ights reserved

=
This site is best v et Explorer 11 or higher.

There are three methods of payment which are accepted, credit card, bank account, or a pre-funded escrow

account. Select the desired payment option to authorize payment. For instructions regarding payment options, see

Payment Methods.

the CLERKS eFiling Portal

AUTH DRITY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

‘ DATE & TIME ‘ STATUS | COUNTY ‘ TYPE ‘ FEE |
‘ 2/18/2022 11:14:03 AM ‘ AWAITING PAYMENT | Clarke ‘ ucc ‘ $25.00 |

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00

Please note: Filing fees are an estimate based on information provided.
Actual filing fees will be assessad by the Clerk of Superior Court.

Payment Options

¢ -
) 4
>
| —

PAY BY CREDIT CARD PAY BY BANK ACCOUNT PAY BY ESCROW ACCOUNT

sil'll

RETURN TO FILING SELECTION

Copyright © 1085 - 2022 Georgis Supsrier Cour: Clarks’ Cosperstive Authority. Al ights reserved.
Terms of Use

T sits s best viewsd Wi [riemet Explorer 11 or higher.

19



Once payment is successfully authorized, a confirmation screen will appear.

the GLERKS eFiling Portal

AUTHOR'TY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

Credit Card Authorization Successful

Credit card authorized for payment of filing fees, and filings have been transmitted to the Clerk’s office for processing. Your credit card will only be charged
upon acceptance of the filing(s)

Reference Number: cdc627d4-527c-4eed-8827-4adalf202ac3 What Is This?

jir} DATE & TIME STATUS COUNTY TYPE FEE
2/18/2022 11:14:03 AM ANATTING CLERK REVIEW Clarke ucc $25.00

ESTIMATED FILING FEES:  $2500
PROCESSING FEES: 5062
TOTAL PAYMENT. $25,62
Please note: Filing fees are an estimate based on information provided
Actual filing fees will be assessed by the Clerk of Superior Court.

== | Print this confirmation for your records

Copyright 2 1005 - 2022 Georgia Superior Court Clerks' Cooperative Authority Al rights reserved

ferms of Use
This sits is best viewsd with Intemet Explorer 11 or higher.

Also, the filing status updates to Awaiting Clerk Review and the filing has been transmitted to the Superior Court

Clerk’s office for review.

the GLERKS eFiling Portal

UTHOR”Y Georgia Superior Court Clerks' Cooperative Authority Welcome, Rachel Filer | Log Out

eFile Home  Filings  Account Management  Funding & Payments Support Contact Us GSCCCA.org

Home : : Current Filings

Current Filings
The table below shows a list of current filings.

Display Transaction History
All | Real Estate | ucc

Your Filings: Page 1 of 1 Filings Per Page:
searan| Searen Fiids
Status ‘ Select v‘ From Date: l:lm

[ 4 r Refresh

g D LasT AcTiviry 12 STATUS FILE NUMBER COUNTY TYPE FEE PMT

o
O @ 3544209 2/18/2022 112419 AM # AWAITING CLERK REVIEW Clarke ucc $25.00 AUTH

< Coopersiive Authority. Al rights resened

Copyright 1003 - 2022 Georgia Superior Count
Terms of Us:

This site s best viewsd with Imemet Explorr 11 o higher.

20



Filing a Real Estate Document
To file a Real Estate Document, click the New Filing button, then select Real Estate as the type of filing then the
county in which the Real Estate document is being filed. Select Continue.

it GLERKS eFiling Portal

UTHURITY Georgia Superior Court Clerks' Cooperative Authority Welcome, Rob Young | Log Out
eFile Home  Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin  GSCCCA.org

Home : : New Filing

Select Type of Filing and County
1. Select the type of filing from the TYPE OF FILING drop-down box below.
2. Select the county in which you choose to file.

3. Click the Continue button to start the filing process.

Type of Filing:

I Real Estate (Deeds, Liens and Plats)

PARTICIPATING COUNTIES CONTINUE

The fee schedule will display. Select Continue.

21



Clarke County Superior Court Clerk's Office

This website will calculate an estimate of the filing fess for every document you =File basad on the tablz below,
and information you provide, When the Clerk of Superior Court receives and processes your document, the Clerk
will confirm and determine the actual filing fees which in some cases may vary from the estimate displayed to you

Filing type selected: Real Estate (Deeds, Liens and Plats)

Type of Document

Welcome to the

when you submit your document.

Outline of Fees for Selected Filing Type

Description

Filing Fee

Plan

Annotated: 15-6-67.)

Deed - Affidavit Affidavit related to Title to Real Property, or to a Deed. $25 Fes
Deed - Conveyance Deeds that conveys real property, such as Warranty Deeds, Gift Deeds, Estate Deads, Trustees
Deed Deeds, Quit Claim Deeds, and Tax Sale Deeds, (Excluding Foreclosure Deeds, "Quit Claim Deeds | $25 Fee
(PT-61 requirad) of Release”, Gas/Oil/Mineral Deads, and Security Deeds.)
Deed - Foraclosurs
FDeed / Deed in Lieu of Foreclosure Daeds and Deeds In Lieu of Forclosure $25 Fes
oreclosure
(PT-61 requirad)
Deed - Security Dead Mgmm&d&mﬁtybeeds(aﬂ:dhgo&er”pe-ofasigmmbmﬁasAs&gtmmko‘ 525 Per
Assignment leases and Rents, and Lien Assignments) Assignment
Deed - Security Dead Security Deed Cancellation/Releasz, or "Quit Claim Deed of Release” (exclude other Quit Claim | $25 Per
Cancellation Deeds), Cancellation
Deed - Security Dead Security Deeds (aka Mortgages and Deads to Secure Debt). Including modifications of Security -
(Mortgage) and Secunity | Deeds; but excluding subordination Agreements, (Intangible taxss may be dus on the Principal | $25 Fee
Deed Modification amount)
All other documents that are to be recorded in the Real estate (aka Grantor/Grantee) Docket. 25 Fas/s25 F
Deed - Other Actual filing fee may vary based on document. Contact the Clerk of Superior Court of the county o oy
2 ¥ per Assignment
of filing for further details,
Lien - Lien Lien (Includes Writ of Fieri Facias aka FiFa, Federal Tax Lien, Materialman’s/Mechanic's Lien, 525 Fee
Personal Property Lien, Hospital lien/notice, atc)
Lien - Cancellation Lien Cancellation, Release, and Satisfaction. (Including partial release/satisfaction) Ziic‘:{ation
Lien - Assignment Assignment of Lien(s) =
;e:a- Extension / Nulla Nulla Bona, and Personal Property Lian Extension $25 Fes
Lien - Cther Lien Any other document that is to be filed in the Superior Court Clerk's Lien docket. This would 25 Fee
Related Instrumants include various Notices, Lis Pendens, Affidavits, Judgements, Settizments, etc. :
Lien - Bulk Lien Multiple, one page liens in a single document [srfsstr':xen:ent
Plat - Plat, Map, or Floor | All Plats, Maps, and Floor Plans. {They are to be in conformance with Official Code of Georgia $10 Per P

CANCEL

CONTINUE
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Enter a descriptive name in the Name field to allow easy identification of the real estate eFile package. Select
Add New Filing to attach a document for filing.

CLARKE COUNTY

Superior Court Clerk's Office

Switch

Real Estate eFiling

Welcome to GSCCCA Real Estate eFiling

One or more related real estate documents may be filed using this screen. When mutiple filings are submitted together, they are accepted or rejected by the clerk
as a single package. Filings submitied together wil be either all accepted or all reiscted.

Please review the contents of the filing package below. Once satisfied, click the Submit button.

eFiling Package Summary @ bmit

Name: [\our Package Name ‘ ‘) 'Add New Filing

Estimated Fees
Grand Total: $0.00 u

Filing Information

There are no filings in your filing package. Click the Add New Filing button befow to add a new filing to
the filing package.

Add New Filing Estimated Fees Grand Total: $0.00

Please review the contents of the filing package above. Once satisfied, click the Submit button

Select the Instrument Type. The Authority limits the instrument types. Please select the instrument type that
best fits the document being filed. If no instrument type fits, select Other.

CLARKE COUNTY

Superior Court Clerk's Office

| Standard Filing Mode | Switch

Real Estate eFiling

. 1. Document I 2. Taxes I 3. Parties I 4. Participants I 5. Filng Fees _

Step 1: To help us calculate proper recording fees, please tell us which type of document
i s
you are recording eFiling Package Summary
Filings In Package
Instrument Type: s
Select... o ‘ Q P'* {New Filing}

Use screen to specify the document being filed

EE KN
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After selecting the Instrument Type, a description of the instrument type will appear along with documentation
required to file the selected instrument type. To attach the document for filing, select Browse. Some instrument
types will ask additional questions regarding number of instruments being assigned, cancelled, etc. This
information is required for estimating filing fees.

CLARKE COUNTY

Superior Court Clerk's Office

Real Estate eFiling

Step 1: To help us calculate proper recording fees, please tell us which type of document
yoaweTecining eFiling Package Summary
Filings In Package
Instrument Type:
i Deec - Aficavit v J P~ Deed - Affidavit
Select this instrument type if your document is best "0 Multi-Page pdf
described as: S
* Affidavit related to Tdle to Real Property, or to 3 Dead Tl
2440575335 (Rob Young)
Fee T Unit Cost Qty Subtotal
E [P EETEST=Ey Base Filing Fea $2500 1 $25.00
Ueload Document l‘ Choose File | Nofile chosen ‘ m \) b 2 Ekbvte Oofy
Selected File: Multi-Page.pdf
Supported File Types: PDF or TIF
Upload Progress: [ |

Use screen to specify the document being filed

EE KN

Select Next to continue. The attached document will display in the eFiling package summary. If tax information is
required, enter the intangible tax amount or enter the PT-61 file number to proceed. If no PT-61 document has
been filed, a link to file the PT-61 is available. If no tax information is required, select Next to continue.

CLARKE COUNTY

Superior Court Clerk's Office

Real Estate eFiling

Step 2: Specify tax information related to the document.

eFiling Package Summary

Filings In Package

No tax information is required for this type of document.

y.. Deed - Affidavit
Please click Next to continue. *"  [O) AFF with x-refs pdf
©) 3 page(s)

Cross indexes: Deeds specified in
instrument, and any req d.

2

EEEECE EEN
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Enter the requested party name information then select Next.

CLARKE COUNTY

Superior Court Clerk's Office

Real Estate eFiling

1. Document 2 Taxes 3. Parties I 4. Participants I 5.Filing Fees _

Step 3: Specify the parties to the document.
eFiling Package Summary
Affiant/Property Owner: Quick-Pick: Filings In Package
. : %
| Recently Used Parties.. V| | ‘_) b Deed _ Affidavit
_ _ _ Qe

Enter the first Affiant/Property Owner specified by the document in the space provided AFF with ¥-Tefs. pdf
below. [0 3 page(s)

+ For a person, enter the name as "Last Name, First Mame’ Cross indexes: Deeds specified in

+ For a business, simply type the business name instrument, and any rec ted.

+ To use arecently used party name, choose if from the "Quick-Pick™ dropdown list 2
Name of Primary Affiant/Property Owner:

Use this screen to specify the parties to the document.

Select Participant ID. If multiple Participant IDs need to be added, select Add More Participants. Once all
required Participant IDs are added, select Next. Note: For more information regarding Participant IDs and the
requirements for eFiling real estate documents, view the Real Estate Electronic Recording Standards for the State
of Georgia available on www.gsccca.org.

CLARKE COUNTY

Superior Court Clerk's Office

Real Estate eFiling

1. Document 2 Taxes 2. Parties 4 Participants J = oo I

Step 4: Specify the registered participants to the document.

eFiling Package Summary

Filer's Participant ID: | select ~ ‘ u Filings In Package
— F. Deed - Affidavit
" [@ AFF with x-refs pdf

Add More Participants 9 [@ 3 page(s)

Cross indexes: Deeds specified in
Use this screen to specify the participants to the document. instrument, and any requested.

2
First Affiant/iProperty Owner
5 smiyh

EEEEDE EEE
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Next, review the estimated filing fees. If including a message or note to the filing office, enter the note in the
Note to Clerk field, then select Next to continue.

CLARKE COUNTY

Superior Court Clerk's Office

Real Estate eFiling

1. Document 2. Taves J— 5. Fiing Fees I

Step 5: Review filing fees

eFiling Package Summary

Fee Type Unit Cost Gty Subtotal Filings In Package
Base Filing Fee $25.00 1 $25.00 ?\ Deed - Affidavit
{ 4
Total: $25.00 " [O) AFF with x-refs.pdi
* Estimate Only
Affiant/Property Owner
doe, john

Participant IDs

3612435217 (Rachel Filer)

Enter a note or message related to this filing that you would like to communicate to the clerk. Fee Type Unit Cost Qty Subtotal
Ease Filing Fee $25.00 1 §25.00

u * Estimate Only

Note to Clerk (optional):

Use screen to review filing fees

EEEDE KN
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Review eFiling package. If additional filings need to be added to the filing package, select Add New Filing and
repeat the previous steps. If no additional filings and/or edits are needed, select Submit.

CLARKE COUNTY

Superior Court Clerk's Office

Real Estate eFiling

Welcome to GSCCCA Real Estate eFiling

Cne or more related real estate documents may be filed using this screen. \When multiple filings are submitted together, they are accepted or rejected by the clerk
as a single packags. Filings submitted together will be either all accepted or all rejected.

Please review the contents of the filing package below. Once satisfied, click the Submit button.

eFiling Package Summary o

Name: ‘Your Package Mame ‘ ‘_)
o

Estimated Fees 0
Grand Total: 525.00

Filing Information

[
Instrument Type: Deed - Affidavit
(Affidavit related fo Title fo Real

Froperty, or fo a Deed.)

IIfC

Edit
Documents: AFF with x-refs pdf
Delete
Affiant/Property doe, john
Owner:
Filing Order

Participant IDs: 3612435217 (Rachel Filer) I:I
Fees: P

Fee Type é’{;‘;{ Qty Subtotal “Up_[Down|

Base $25.00 1 $25.00 I:I

Filing Fee

Total: $25.00
* Estimate Only

Add New Filing Estimated Fees Grand Total: $25.00

27



Verify the information the requested information then select OK.

efiledev.gsccca.org says

A confirmation screen will appear upon successful submission. To pay immediately, select Pay Now. To pay
later, select Pay Later

CLARKE COUNTY

Superior Court

Real Estate eFiling

Your filing package was submitted successfully

B
| . Attention
o\

Filing package will not be transmitted until payment is authorized

Click Pay Mow to authorize payment

County Name: Clarke

Filing 1D: 3544210
Whatls This?

Filing Type Instrument Type Status Estimated Fee
Real Estate Deed - Aflidavit AWAITING PAYMENT $25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00

Fleasze note: Filing fees are an estimate based on information provided.
Actual filing fees will be assessed by the Clerk of Superior Court

== | Print this confirmation for your records
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Although the filing was submitted, it has not been sent to the Clerk’s office for filing. For Real Estate documents
to be submitted to the clerk’s office for filing, payment must be authorized. To authorize payment immediately,
select Pay Now. To defer authorization of payment, select Pay Later. Until payment is authorized, the filing

will maintain a status of Awaiting Payment.

e CLERKS
AuTHoRITY

Filings

eFiling Portal

Georgia Superior Court Clerks' Cooperative Authority

eFile Home Account Management ~ Funding & Payments  Support  ContactUs ~ GSCCCA.org

Home : : Current Filings

Current Filings

The table below shows a list of current filings.

Welcome, Rachel Filer | Log Out

Display Transaction History

You have one or more unpaid filings. The fing process is not complete until fees are paid.

Leam About Payment Options And Fees

All | Real Estate | ucC

Your Filings: Page 10f 1

searcn|

Status: [ Select

Type: [ Select

astactviry 13 STATUS BOOKIPAGE TYPE

Filings Per Page:

curent ctvty @ Last30 Days | Resetan

FEE

';é AWAITING PAYMENT Real Estate

A

3544210 | 21182022 11:58:51 AM

§25.00 (EST)

NEW FILING

Copyright 1005 -2022 Gzorga

s sieis b

To complete the submission process, select Pay Fees to authorize payment. Payment may be authorized for a
single filing or for multiple filings. All filings awaiting payment will display under Pay Filing Fees. Check the
box next to each filing for which payment is being authorized, the select Continue to Payment Information.

e GLERKS

eFiling Portal
AuTHoRITY

Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

The following is a list of unpaid filings associated with your account

« Select the filings that you wish to pay for at this time by placing a check in the checkbox on the left side of ach filing. The total payment for the filings

you select will be updated at the bottom of the list
« When you have finished selecting filings, click Continue to Payment Information to advance to the payment options page

DATE & TIME STATUS COUNTY TYPE

FEE

2/18/2022 11:58:51 AM AWAITING PAYMENT Clarke RealEstate

$25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00

Please note: Filing fees are an estimate based on information provided.
Actual filing fees will be assessed by the Clerk of Superior Court

CONTINUE TO PAYMENT INFORMATION

Copyright © 1995 - 2022 Geargia Supsrior Count Clarks’ Cooperative Autority. All ights reserved
This site is best viewed with Intemt Explorer 11 or higher.
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There are three methods of payment which are accepted, credit card, bank account or a pre-funded draw-down
account. Select the desired payment option to authorize payment. For instructions regarding payment options,
see Payment Methods.

rhe GLERKS eFiling Portal

UTHURITY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

DATE & TIME STATUS COUNTY TYPE FEE
2/18/2022 11:58:51 AM AWAITING PAYMENT Clarke RealEstate $25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00

Please note: Filing fees are an estimate based on information provided
Actual filing fees will be assessed by the Clerk of Superior Court

Payment Options

‘- i ‘ ’
S ~ il
| — .y I
==B
PAY BY CREDIT CARD PAY BY BANK ACCOUNT PAY BY ESCROW ACCOUNT
RETURN TO FILING SELECTION

Copyright @ 1995 - 2022 Georgia Superior Court Clerks' Cooperative Authority. All rights reserved
erms of Use
This site is best viewed with Internet Explorer 11 or higher.
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Once payment is successfully authorized, a confirmation screen will appear.

e CLERKS eFiling Portal

AUTHOR'TY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

Credit Card Authorization Successful

Credit card authorized for payment of filing fees, and filings have been transmitted to the Clerk’s office for processing. Your credit card will only be charged
upon acceptance of the filing(s)

Reference Number: 60746c05-a88c-4cfd-902a-0bfedBad82fe VWhat Is This?

DATE & TIME STATUS COUNTY TYPE FEE

2/18/2022 11:58:51 AM AWAITING CLERK REVIEW Clarke RealEstate £25.00

ESTIMATED FILING FEES:  $25.00
PROCESSING FEES: 50.62
TOTAL PAYMENT: 25,62
Please note: Filing fees are an estimate based on information provided.
Actual filing fess will be assessed by the Clerk of Superior Court

&= | Print this confirmation for your records

Copyright & 1885 - 2022 Geargia Superior Court Clerks' Cooperative Authority. Allrights reserved

erms of Use
This site is best viawed witn Intemat Explorer 11 or highar.

Also, the filing status updates to Awaiting Clerk Review and the filing has been transmitted to the Superior Court
Clerk’s office for review.

The GLERKS eFiling Portal

AUTHOR'TY Georgia Superior Court Clerks' Cooperative Authority Welcome, Rachel Filer | Log Out
eFile Home  Filings  Account Management Funding & Payments  Support ContactUs  GSCCCA.org

Home : : Current Filings

Current Filings

The table below shows a list of current filings.

ﬂm| ucc
Your Filings: Page 1 0f 1 Filings Per Page:
Search ‘ Search Fields'
status: [Select Fompate |6 Topste|  |EH

Type: ‘ Select Cunent Act Last 30 Days | Resel Al

g K =| Reiresh

LasT acTiviry 13 STATUS BOOK/PAGE TYPE FEE

isplay_Transaction History,

o
2(18/2022 1220135 PM ﬁ AWAITING CLERK REVIEW Real Estate $25.00 (EST)

Copyright & 1995 - 2022 Georgia Superior Count Clerks’ Cooperative Authority. All ights reserved

erms of Use
This site is best viewsd with Intemat Explarer 11 or higher.
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Filing Requirements

Associating Participant IDs
In order to eFile real estate documents using the GSCCCA portal, accounts must be set up to eFile real estate

documents. To create an account to eFile real estate documents, a valid Participant ID must be associated with
the account. If no participant ID is associated with the account, the below message will display.

e GLERKS eFiling Portal
AuTHORITY

eFileHome Filings  AccountManagement Funding & Payments Support  Contact Us

Georgia Superior Court Clerks’ Cooperative Authority Welcome, Robert B Young | Log Out

Attention

‘You have selzcted the option to eFile Real Estate documents, however, your account is not currently setup to eFile Real Estate documents.

According to the Electronic Recordng Sules for the State of Georgia”, only certain indwiduals and entries that satisfy certain requirements are eligble to eFie Real Estatz documents in Georgis. (Please note that thisisnot a
requirement of Ut 3 statewids requirements all Cler or Court must follow.)

Agcording to these Statewide Rulss, those who are eligble to eFve Real Estate documents in any county in Georgia are refersd to 3s "Participants”, and each particpant is uniqua’y identfied by a ten digt Participant ID that is provided o
them upon comgletion of 3 registration process.

In order to setup your account to eFile Real Estate documents, you must “associate” your eFiling account with cne or more of these registered participants IDs. These participant IDs must either have been previously agplisd for and assigned to
sked

you, or must bleng to an entity who will & %o confirm that they authorize you to use their existing Participant ID for the purpose of electronically filing Real Estate in the state of Georgia.
If you wish %o associate your account with an already existing 10-digit participant ID:

« Fromthe Account Management menu stove, choose Manage Participant IDs. or click here
« Follow the onscreen instructions to asseciate 3 participant 1D with your sccount.

If you wish %o register to bacome a participant and te assigned your own Participant 1D, then you may apply to do so here.
If you have additonal questions atout this process, please contact the GSCCCA Helpdesk at 800-304-5174 or send email to help@gscoca.org
See the Associate Panicipant 1D guide for further details

MANAGE PARTICIPANT 10s REGISTER FOR PARTICIPANT 10 CANCEL

Participant IDs associated with an account may be the user’s Participant ID or another individual’s or business’s
Participant ID. Multiple Participant IDs may be associated with an account. In order to associate a Participant 1D
with an account, a user must request association with a Participant ID and must receive approval from the owner
of the Participant ID. To associate a Participant ID, select Manage Participant IDs.
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Users may also go to Account Management then select Manage Participant 1Ds to access the screen below.
Select Add ID.

e CLERKS eFiling Portal
AuTHORITY e

eFile Home Filings Account Management  Funding & Payments

Georgia Superior Court Clerks' Cooperative Authority Welcome, Robert B Young | Log Out

Support ContactUs GSCCCA.org

Home : Account Mana ent : Manage Participant IDs

Manage Participant IDs

Apcording to the Res Estze Elsctronic Recording Rules for the State of Georg 3, 3lso known as URFERA rules, indwiduals and entries that satisfy certain requirements are eligitle to eF e real estate documents in Georga Please notethis is
3 statevide requirement,

Aecording to the URPERA rules, each eFiler must have a participant ID. To register for a participant 10, go to yawe efilersgistry.orp

In order 1o eFile real estate documents, accounts must be 3ssociated with one or more parteipant IDs. Click the Add ID link below and fofiow the instructions to submn 3 request to 3ss0ciate 3 participant 10

See the Aszociate Fanicipant 1D guide for further details,

Search by name or number to find the Participant ID needing to be associated with an account. Enter the
Participating ID or name to search then select Submit.

e CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority

Associate Participant ID

Please enter your search criteria in the form below:

® search by name
O Search by participant IO number

Name: ||

Click Submit to search or Cancel to exit.

SUBMIT CANCEL
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Search results will display. Click Associate to generate a request to the participant ID requesting association for
your account.

ie CLERKS eFiling Portal
AUTHURITY Georgia Superior Court Clerks' Cooperative Authority

Associate Participant ID

Searched Name: Jones

Click Associate next to the desired participant ID to submit request

Participant ID Busi rganization Name icipati i Action

Seif Filer
3038344503 J 02082017 Jones : Active
3812017 11:12:41 AM

Self Filer
75155231025 J Scott Jones : Active 'Assoc ste
3/14/2017 11:50:40 AM

Self Filer
80388523088 J Scott Jones : Active

117112017 1:17:17 AM
Seif Filer
2621624277 J Scott Jones : Active

11/7/2016 6:57:00 AM

Seff Filer
0498600675 J Scott Jones : Active
11/7/2016 8:58:24 AM

Self Filer
3282600807 J Scott Jones : Active ’Ass:)c, ste
11/7/2018 10:50:59 AM

Seif Filer
8483444577 J Scott Jones : Active
11/16/2018 4:20:37 AM

Seif Filer

To complete the request, a confirmation of the association request must be completed. Read and accept the
agreement, then select Submit to complete the association request.

ie CLERKS eFiling Portal
AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority

Associate Participant ID

‘You have indicated that you would like to associate the following participant to your eFile account:

Participant ID: 0493800875
Business/Organization:
J Scott Jones
Seif Filer

Participation Status:  Active

Agreement:

By requesting to associate a participant ID with your eFile account, you agree to the following:

1. You are the representative or have been given permission by the representative of the participant 1D to request association

2. The representative will be notified by email of the request

3. Association with the participant ID is not effective until approved by the representatve

Click Back to choose 3 different participant ID, Submit to procead with this authorization request. or Cancel to exit

T
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A confirmation page which may be printed for your records will generate. The owner of the participant ID must
confirm the request to allow association enabling eFile of Real Estate documents. Select Done to return to the
Participant ID Management page.

@

i CLERKS eFiling Portal
AUTHORITY Georgia Superior Court Clerks' Cooperative Authority

Associate Participant ID

Your request for authorization has been sent to the following participant:

Participant ID: 0402880875
Business/Organization:

Name: J Scott Jones
Participant Type: Self Filer

Participation Status: Active

Request Date: 10/19/2020 1:34:47 PM

W | Prini this confirmation for your records

Click Done to exit.
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Authorization status will reflect a Pending status until the owner of the Participant ID accepts or rejects the
association request. Upon acceptance of the request, the authorization status will be Active at which time the user
may eFile real estate documents. Please note: Participant IDs are issued through www.efileregistry.org and
pending request must be accepted via the account holder on this site. See the Associate Participant ID guide
available on the Manage Participant IDs page.

e CLERKS
AUTHORITY

eFile Home Filings

Home: A

eFiling Portal

Georgia Superior Court Clerks' Cooperative Authority

Account Management Funding & Payments

:nt : Manage Participant IDs

Manage Participant IDs

Support

Contact Us AOC Office

Welcome, Rob Young | Log Out

Admin GSCCCA.org

According to the Rea! Estate Electronic Recording Rules for the State of Georg a, 2lso known as URPERA rules, individuals and entities that satisfy certain requirements are eligible to eFile real estate

documents in Georgia. Fleasa note this is 3 statewide requirement

n order to eFile real estate documents, accounts must ba associated with one or more participant 1Ds. Click the Add ID link below and follow the instructions to submit a2 request to associate a

participant ID.

See the Associate Participan: ID guide for further details.

PARTICIPANT ID

BUSINE SSIORGANIZATION

PARTICIPATION INFO

AUTHORIZATION INFO

0408580875

J Scoit Jones

Type:

Self Filer

Status: Active

Date:

11/7/2016 8:56:24 AM

e Status: Pending
# Request Date: 10/19/2020 1:35:41 PM
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Authorizing Payment
Filings will not be submitted to the Superior Court Clerk’s office until payment has been authorized. The
GSCCCA portal allows for three methods of payment: credit card, bank account or escrow account. To authorize

payment of estimated filing fees, select Funding & Payments then select Pay Filing Fees. Select the filings to be
paid then select CONTINUE TO PAYMENT INFORMATION.

it CLERKS eFiling Portal
AuTHoRITY

Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees
The following is a list of unpaid filings associated with your account.
* Select the filings that you wish to pay for at this time by placing a check in the checkbox on the left side of each filing. The total payment for the filings
you select will be updated at the bottom of the fist.
* When you have finished selecting filings, click Continue to Payment Information to advance to the payment options page.

SEL 0 DATE & TIME STATUS COUNTY TYPE FEE

(] 3540288 10/19/2020 2:07:43 PM AWAITING PAYMENT Clarks ucc $25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $0.00

Fleas= note: Filing fees are an estimate oased on information provided
Actual filing fees will be aszsessad by the Clerk of Superior Court

CLOSE CONTINUE TO PAYMENT INFORMATION
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To pay using an escrow account, select PAY BY ESCROW ACCOUNT. Please note: when paying by escrow
account, funds will not be deducted from the account until the filing has been accepted by the Clerk’s office.

9

it GLERKS eFiling Portal
AUTHORITY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

1D DATE & TIME STATUS COUNTY TYPE

FEE

3540287 10/19/2020 1:24:31 PM AWAITING PAYMENT Clarke RealEstate

$25.00

ESTIMATED FEES FOR THE SELECTED FILINGS:

nate oased on information provided
& by the Clerk of Superior Court

Payment Options

K
A
X‘ . 2
>
/ -
PAY BY CREDIT CARD PAY BY BANK ACCOUNT PAY BY ESCROW ACCOUNT

$25.00

RETURN TO FILING SELECTION

Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

Authorization Only

‘Your escrow account will not be charged until your filings have been accepted by the Superior Court Clerk’s Office.

Payment will be collected by the Georgia Superior Court Clerks’ Cooperative Authority (GSCCCA) on behalf of the Superior Court Clerk's office.

I Amount Due:  $25.00 |

Escrow Account
g pay ™ Cancel

You have an escrow account.

CURRENT BALANCE $27.00

(-) Previously Authorized Withdrawals $0.00
$27.00

(=) Available Balance
PROJECTED BALANCE AFTER THIS TRANSACTION $2.00

* Available escrow funds are reduced by the amount of previously authorized and pending filings.

PENDING DEPOSITS $0.00

BACK PAY
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A verification message will appear. If choosing to authorize payment, select OK.

0 Are you sure you want to pay the selected filings?

Once payment is successfully authorized, a confirmation screen will appear and a reference number that uniquely

identifies the payment authorization is generated. If there are any questions or concerns regarding the payment,

please provide the reference humber when contacting our customer support.

tue CLERKS
AuTHORITY

Pay Filing Fees

eFiling Portal

Georgia Superior Court Clerks' Cooperative Authority

Escrow Account Authorization Successful

Escrow account authorized for payment of filing fees, and filings have been transmitted to the Clerk’s office for processing. Your escrow account will only
be charged upon acceptance of the filing(s).

1)

DATE & TIME

STATUS

COUNTY

TYPE

FEE

35402688

10/19/2020 2:07:43 PM

AWAITING CLERK REVIEW

Clarke

ucc

$25.00

W | Print this confirmation for your records

ESTIMATED FILING FEES: $25.00

Fleasze note: Fiiing fees are an estimate based on information provided. Actual filing fees will be assessad oy the Clerk of Superior Court.
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To print the confirmation, click Print this confirmation for your records. To exit the screen, select Close.

General | Options

Select Printer

c@a Microsoft XPS Document Writer

K PR-HP-1606-

ST BRCA 5540 01 on POC-08-TAS 01

i = PR-HP-MAD

9 PR-CA-6255-01 on PDC-08-145-01

<

Status:
Location:
Comment:

Ready
Bullpen, Color prirter
Bullpen, Color printer

Page Range
[OF]

Selection Curent Page
(") Pages: 1

Enter either a single page number or a single
page range. For example, 5-12

¥ Secure_Print

>

[ Prirt to file Preferences

Find Prirter...

Mumber of copies: |1

Collate

) 2] 3

To pay using credit card, select PAY BY CREDIT CARD. Please note: When paying by credit card, funds will
not be charged to the credit card until the filing has been accepted by the Clerk’s office. Also, see terms of use

when filing via credit card.

e CLERKS

eFiling Portal
AuTHoRITY

Pay Filing Fees

Georgia Superior Court Clerks' Cooperative Authority

) DATE & TIME STATUS

COUNTY TYPE FEE

3540288 10/19/2020 2:07:43 PM AWAITING PAYMENT

Clarke ucc $25.00

Please note: Filing fees are an es
Actual filing fees will se asses

Payment Options

3z

‘i
O

. Y

PAY BY CREDIT CARD

-
o

ESTIMATED FEES FOR THE SELECTED FILINGS:

e based on information provided.
by the Clerk of Superior Court

PAY BY BANK ACCOUNT

$25.00

a.llll

PAY BY ESCROW ACCOUNT

RETURN TO FILING SELECTION
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Enter the credit card information then select CONFIRM PAYMENT. Please note: a 2.5% transaction fee is

added to all credit card payments. The total amount due reflects the estimated filing fee plus the 2.5% transaction

fee.

tue GLERKS

eFiling Portal
AuTHoRITY

Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees - Confirmation

Authorization Only
Your credit card or bank account will not be charged until your filings have been accepted by the Superior Court Clerk’s Office. If paying by credit
card, a temporary hold may be placed on your card for the amount authorized.

Notice when paying or funding via bank account:
Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary

steps with your financial institution to allew ACHs fram GSCCCA prior to funding an account. Returned ACH payments will result in an account
suspension.

Payment will be collected by the Georgia Superior Court Clerks' Cooperative Authority (GSCCCA) on behalf of the Superior Court Clerk's office.

| Amount Due:  $25.62

Credit Cards | Bank Accounts

NOTE: A credit card transaction fee of $0.62 has been added to the filing fee amount.

f—
g Pay | E Use Credit Card from Wallet

" jame: H
o I —
Yapirion - selec... v] state:
CV Number: : Postal Code: :

What I This?

To authorize payment, select PAY.

the CLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees - Confirmation

Please verify payment information
Number of Filings: 1

Total Filings: $25.00

Total Fees: 50,62

Total Payment: $2562

Payment Date: 20182022 12:08 PM

—
Credit Card: ATXRAKXK 1111 WS4

Copyright 1995 - 2022 Georgia Superior Coun Clerks' Cooperative Authority. Al ights reserved
lerms of Use
This site is best viewed with Intemat Explorer 11 or higher.
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Once payment is successfully authorized, a confirmation screen will appear and a reference number that uniquely

identifies the payment authorization is generated. If there are any questions or concerns regarding the payment,
please provide the reference number when contacting our customer support.

e CLERKS eFiling Portal
AuTHoRITY

Georgia Superior Court Clerks' Cooperative Authority
Pay Filing Fees - Confirmation
Credit Card Authorization Successful

Credit card authorized for payment of filing fees, and filings have been transmitted to the Clerk’s office for processing. Your credit card will only be charged
upon acceptance of the filing(s).

Reference Number: 26b2e6cd-e663-4318-993d-4e439e6{7134 What Is This?

DATE & TIME STATUS TYPE FEE

2/18/2022 12:05:03 PM AWAITING CLERK REVIEW ucc £25.00

ESTIMATED FILING FEES:  $25.00
PROCESSING FEES: 50.62
TOTAL PAYMENT: 425.62
Please note: Filing fees are an estimate based on information provided
Actual filing fees will be assessed by the Clerk of Superior Court.

&= | Print this confirmation for your records

CLOSE

Copyright © 1885 - 2022 Geargia Superior Court Glerks’ Cooperative Authority. All ights reserved
Temms of Use
This site is best viewed with Intemet Explorer 1 or higher.

To print the confirmation, click Print this confirmation for your records. To exit the screen, select Close.

= Print “
General | Options
Select Printer
i Microsoft XPS Document Writer 25 PR-HP- 1606
59 PR-CA-5240-01 on PDC-08-1AS-01 =0 PR-HP-MAD"
V[T BRICA 635501 on PDC.-08-1AS-1i] | @8 Secure Print
£ >
Status: Ready [JPrrttafile | Preferences
Location: Mail room, BAW prirter
Comment: Mail room, B&W printer Find Printer...
Page Range
@ Al Mumber of copies: |1 =
Selection Current Page
() Pages: 1 Callate
Enter either a single page number or a single _l)g ﬂg _3)3
paage range. For example, 512
Brirt Cancel Apphy
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To pay using a bank account, select PAY BY BANK ACCOUNT. Please note: When paying by bank account,
funds will not be withdrawn from the account until the filing has been accepted by the Clerk’s office.

the CLERKS eFiling Portal
AuTHORITY

Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

D DATE & TIME
2/18/2022 12:04:20 PM

STATUS COUNTY TYPE

AWAITING PAYMENT Clarke

FEE
ucc $25.00

ESTIMATED FEES FOR THE SELECTED FILINGS: $25.00
Please note: Filing fees are an estimate based on information provided
Actual filing fees will be assessed by the Clerk of Superior Court.

Payment Options

7 pe
= . - , ‘
S
™ — ‘-‘i..ll
PAY BY CREDIT CARD PAY BY BANK ACCOUNT PAY BY ESCROW ACCOUNT
RETURN TO FILING SELECTION

Copyright © 195 - 2022 Georgia Superior Court Clerks’ Cooperative Authority. Al rights reserved
ool

rms of Use
This site is best viewed with Internet Explorer 11 or higher.

Enter the bank account information then select Confirm Payment. Please note: a $0.50 per real estate package or

UCC filing fee is added to all bank account payments. The total amount due reflects the estimated filing fee plus
the $0.50 per real estate package or UCC filing fee.

the GLERKS eFiling Portal
AutHorITY

Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

Authorization Only

Your credit card or bank account will not be charged until your filings have been accepted by the Superior Court Clerk’s Office. If paying by credit
card, a temporary hold may be placed on your card for the amount autherized.

Notice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary
steps with your financial institution to allow ACHs from GSCCCA prior to funding an account. Returned ACH payments will result in an account
suspension.

Payment will be collected by the Georgia Superior Court Clerks’ Cooperative Authority (GSCCCA) on behalf of the Superior Court Clerk’s office.

Amount Due:  §25.50

Credit Cards | Bank Accounts |

NOTE: An ACH transaction fee of $0.50 per real estate package or UCC filing has been added to the filing fee amount.
Notice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists,

take the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account. Returned
ACH payments will result in an account suspension,

g [ 4 | Refresh

se Different Bank Account
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To authorize payment, select Pay.

the CLERKS eFiling Portal

AUTHDRITY Georgia Superior Court Clerks' Cooperative Authority

Pay Filing Fees

Please verify payment information
Number of Filings: 1

Total Filings: $25.00

Total Fees: $0.50

Total Payment: $25.50

Payment Date: 2118/2022 12:45 PM

Bank Account: XOOCKKK XOKXXXX39 "my account”

T

Copyright & 1985 - 2022 Georgia Superior Court Clerks’ Cooperative Authority Al rights reserved

Terms of Use
Tz sitz iz bast viewsd witn (memet Explorer 1 or highr.

Once payment is successfully authorized, a confirmation screen will appear and a reference number that uniquely

identifies the payment authorization is generated. If there are any questions or concerns regarding the payment,

please provide the reference humber when contacting our customer support.

e GLERKS eFiling Portal

AUTHDRITY Georgia Superior Court Clerks' Cooperative Authority
Pay Filing Fees

Bank Account Authorization Successful

Bank account authorized for payment of filing fees, and filings have been transmitted to the Clerk’s office for processing. Your bank account will only be
charged upon acceptance of the filing(s).

Reference Number: &ff3144b-c103-4156-841d-fb1cd51c01c9 What Is This?

D DATE & TIME STATUS TYPE FEE
2/18/2022 12:04:20 PM AWAITING CLERK REVIEW ucc $25.00

ESTIMATED FILING FEES:  $25.00
PROCESSING FEES: 5050
TOTAL PAYMENT: $25.50

Please note: Filing fees are an estimate based on information provided
Actual filing fees will be assessed by the Clerk of Superior Court.

== | Print this confirmation for your records

Copyright @ 1995 - 2022 Georgia Superior Coun Clerks’ Cooperstive Authority. Al rights reserved

This site is bast viewsd with Intemst Explorss 11 o higher.
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To print the confirmation, click Print this confirmation for your records. To exit the screen, select Close.

iy Print “
General | Options
Select Printer
= Microsoft XPS Document Writer %5 PR-HP-1606-
@PR—CA—SMD—W on PDC-08-145-01 = PR-HP-M40"
I PR-CA-6235-01 on PDC-08-|AS-01 | ®0Secure_Print
< >
Status: Ready [IPrnttofie | Preferences
Location: Mail room, B&EW printer
Comment: Mail room, B&WY prirter Find Prirter...
Page Range
@ Al Mumber of copies: |1 S
Selection Current Page
(C) Pages: 1 Collate
Enter either a single page number ar a single 111 2l2 313
page range. For example, 5-12
Print Cancel Apply

Funding Escrow Account

To fund an escrow account, select the Funding & Payments tab then select Escrow Account.

e CLERKS eFiling Portal
AuTHORITY

eFile Home  Filings

Georgia Superior Court Clerks' Cooperative Authority
Account Management  Funding & Payments

ents : Escrow Account

Welcome, Rob Young | Log Out
Support ContactUs AOC Office  Admin

GSCCCA.org
Home : Funding and Pay:

Filer Escrow Account

Account § ry

Posted Balance $27.00
Pending Payments. -525.00
Pending Degesits $0.0C
Available Balance §2.00

Date Range Summary

Beginning Posted Balance (as of 10/1/2020)
Posted Debits

Posted Credits

Ending Posted Balance (end of 10/31/2020)

Escrow Actions

Fund Account

Period:[10/1/2020 ] ® [1031/2020

] | @D mouge pencing
o4 Search Panel o) Export .o PDF B Export Datz

€ Reset Grie B Customize Grid
fing Status Status Date | County | Description
PENDING ) 0 | Carke

Sequence Namber | Credit | Detit
POSTED ) 20

e County UCC-1 Financing
Escrow funding from CREDT ) $26.00
1 Rlings 1 Counties

$26.00
Page 10f12roms) | [1]

Select Fund Account.
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e GLERKS eFiling Portal
AuTHoRITY rr—————

Cooperative Authority Welcome, Rob Young | Log Out
eFile Home Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin  GSCCCA.org

Home : Funding : ayments : Log In to Your Account

Escrow Account Funding

» You can fund an escrow account for paying your filing fess.

« Establich an escrow account by making 3 single payment with your credit card or bank scoount in any amount that you choose.
» You can add funds at any time by using your credit card or bank account.

» Click the "Fund Account” button below to get started.

Accounts may be funded using a credit card, bank account, or wire transfer, if eligible. Enter the amount to fund
in Amount to Fund field, then select the method of funding — credit card or bank account. Note: When funding by
credit card, a 2.5% transaction fee is added to the amount funded. When funding by bank account, a $0.50
transaction fee is added to the amount funded. When funding by wire transfer, a $5.00 transaction fee is deducted
from the total wire transfer amount. Select Fund Account.
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Fund by Credit Card

If funding via credit card, click the Credit Cards tab then select the card type and enter the required data. Credit
card information may be stored for future use. To do so, check the box next to Save Credit Card to My Wallet for
future filings. Note: Please see the terms of use when using a credit card.

he GLERKS eFiling Portal

AUTHOR'TY Georgia Superior Court Clerks' Cooperative Authority Welcome, Rachel Filer | Log Out

eFile Home ~ Filings ~ AccountManagement ~Funding & Payments  Support ContactUs GSCCCA.org

Escrow Account Funding

Attention

« When paying by crediit card:
© Your escrow account balance will be credited with the payment amount and these funds will be immediately available.
« When paying by ACH (bank accoun)
o Funding amounis not exceeding a fotal of §2,500.50 over a 3 banking day period will be immediately available.
o Othenvise, funds will not be available for use until funds are received by the GSCCCA The funds availability date will be displayed on the confirmation screen
o Notice when paying or funding via bank account:
Please confirn with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial institution to allow ACHs from GSCCCA prior te
funding an account. Retumed ACH payments wil result in an account suspension
« When paying by wire transfer.
o Within 30 minutes of the Clerks" Authorily successfully receiving the wire transfer, your escrow account balance will be credited with the payment amount less a 5 processing fee.

Payment il be collected by the Georgia Superiar Court Clerks’ Cooperative Authority (GSCCCA) on behalf of the Superior Court Clerk's office

Escrow Account Summary

CURRENT BALANCE $11,388 .00

(-) Previously Authorized Withdrawals (5795.00)

(=) Available Balance $10,593.00

* Available escrow funds are reduced by the amount of previously authorized and pending filings
PENDING DEPOSITS $0.00

Enter the amount in US dollars that you would like to add ta your funding account

| —

Credit Cards | Bank Accounts | Wire Transfer

‘ NOTE: A credit card transaction fee of 2.50%0 will be added to the amount entered above.

K b Refresh se Different Credit Card

Credit Card Card Holder Address

Once the information is entered, click Confirm Payment. A summary screen will display. Review the
information then click PAY to authorize payment.

o GLERKS eFiling Portal

AUTHUR”Y Georgia Superior Court Clerks' Cooperative Authority Welcome, Rachel Filer | Log Out

efile Home  Filings ~ Account Management  Funding & Payments Support ContactUs ~ GSCCCA.org

Escrow Account Funding

Please verify funding information

Funding Amount: $1,000.00
Transaction Fee: 525.00

Total Payment: $1,025.00
Payment Date: 2/18/2022 12:48 PM

Funds Available Date: Instant

Credit Card: AILO000X1111 VISA

Copyright & 1085 - 2022 horit. Al rights ressrved.
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A card authorization notification will appear indicating a successful or failed authorization. If successful, select

Close to return to the current filings screen.

rie CLERKS eFiling Portal
AUTHUR”Y Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management  Funding & Payments  Support Contact Us AOC Office  Admin GSCCCA.org

Escrow Account Funding

Credit Card Authorization Succeeded

Your credit card authorization succeeded. Your eFile acoount balance should now reflect the funds added.

Welcome, Rob Young | Log Out

If a failed authorization message is displayed, select BACK to return to the escrow account funding page to make

changes.

ng ad

If you are experiencing technical difficultizs or need assistance, please contact GSCCCA
Customer Support.

Technical/Customer Support

» 404.327.9760
« 8003045174
« help@gsceca.ol

Hours of Operation: Monday through Friday, 7:30am - 8:00pm EST

ch the 3or4 dz t number printed oa your card
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Fund by Bank Account

If funding via bank account, click the Bank Accounts tab then select the account type and enter the required data.
Bank account information may be stored for future use. To do so, check the box next to Save Bank Account to
My Wallet for future filings. Note: For security purposes, our financial institution requires a valid phone
number be collected for all ACH transactions. The phone number entered will be kept confidential and will
not be used for any other purpose than to satisfy the security requirement. Also, an account name is required
for identifying the bank account. All bank account information is stored in a secure setting, and the only
identifying factor for users will be the account name.

Once the information is entered, select Confirm Payment.

the GLERKS eFiling Portal

UTHGRITY Georgia Superior Court Clerks' Cooperative Authority Welcome, Rachel Filer | Log Out

eFile Home  Filings  Account Management Funding & Payments Support ContactUs GSCCCA.org

Escrow Account Funding

Attention

= When paying by credit card:
o Your escrow account balance will be credited with the payment amount and those funds will be immediately available
= When paying by ACH (bank account):
o Funding amounts not exceeding a total of $2,500.50 over a 3 banking day period will be immediately available.
@ Otherwise, funds will not be available for use until funds are received by the GSCCCA. The funds availability date will be displayed on the confirmation screen
< Notice when paying or funding via bank account:
Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial institution to allow ACHs from GSCCCA prior to
funding an account. Returned ACH payments will result in an account suspension
= When paying by wire transfer:
o Within 30 minutes of the Clerks” Authority successfully receiving the wire transfer. your escrow account balance will be credited with the payment amount less a 35 processing fee

Payment will be collected by the Georgia Superior Court Clerks’ Cooperative Authority (GSCCCA) on behalf of the Superior Court Clerk's office.

Escrow Account Summary

CURRENT BALANCE §11,488.00
(-) Previously Authorized Withdrawals (3795.00)
(=) Available Balance $10,693.00

* Available escrow funds are reduced by the amount of previously authorized and pending filings.

PENDING DEPOSITS $0.00

Enter the amount in US dollars that you would like to add to your funding account.

Amount to Fund: l:l

Credit Cards | Bank Accounts | Wire Transfer

‘ NOTE: An ACH transaction fee of $0.50 will be added to the amount entered above.

Notice when paying or funding via bank account:
Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial institution to allow ACHs
from GSCCCA prior to funding an account. Returned ACH payments will result in an account suspension.

g K b Refresh | m Use Different Bank Account
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A summary screen will display. Review the information then click Pay to authorize payment.

the CLERKS eFiling Portal

AUTHOR”Y Georgia Superior Court Clerks' Cooperative Authority Welcome, Rachel Filer | Log Out

eFile Home  Filings  Account Management  Funding & Payments  Support ContactUs ~ GSCCCA.org

Escrow Account Funding

Please verify funding information

Funding Amount: $50 .00
Transaction Fee: $0.50

Total Payment: $50.50

Payment Date: 2/18/2022 1251 PM
Funds Available Date: Instant

Bank Account: 000K X00CXX39 "my account”

Copyright & 1985 - 2022 Georg; Clerks' vstive Authority. Al ights reserved

This site is best viewsd with Intermet Explorer 11 or higher

A bank account authorization notification will appear indicating a successful or failed authorization. If successful,
select Close to return to the current filings screen.

rie GLERKS eFiling Portal

!.ITH[]RIT‘r Georgia Superior Court Cler operative Authority Wedcome, Rob Young | Log Out
eFile Home Filings  AccountManagement Funding & Payments Support Contact Us AQC Office  Admin GSCCCA.org
Escrow Account Funding

Bank Account Authorization Succeeded

*our bank account authorization succeeded. Your eFile account balance should now reflect the funds added.
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If authorization fails, then select Back to return to the Drawdown Account Funding page to correct/modify the
information.

e GLERKS eFiling Portal

UTHURITY Georgia Superior Court Clerks' Cooperative Authority Wielcome, Rob Young | Log Out

eFile Home Filings  AccountManagement Funding & Payments Support ContactUs AOC Office  Admin GSCCCA.org

Escrow Account Funding

Bank Account Authorization Failed

We wers unable to authorize your bank sccount for payment of fees. Chck the Back butten below to return to the information entry page and check your entries.

BALK

Fund by Wire Transfer
If funding via wire transfer, click the Wire Transfer tab and if not approved, filers may request approval by clicking
Request Approval.

Enter the amount in US dollars that you would like to add to your funding account.

Amount to Fund: | |

Credit Cards | Bank Accounts | Wire Transfer |

Approval is required before using wire transfers to fund an escrow account.

Request Approval |

CONFIRM PAYMENT
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Upon receiving approval, follow the wire transfer instructions. NOTE: the Wire Reference Code must be
included in the wire transfer details for funds to be automatically uploaded to your escrow account. Follow
the wire transfer instructions in conjunction with your financial institution.

Back to Escrow Account Funding

Escrow Account Funding via Wire Transfer

Attention
= Your account is approved to send wire transfers
« Wire transfer funding behaves differently than other funding mechanisms and requires the user to initiate the wire transfer from their bank account to the GSCCCA bank account
« Each eFile Portal account will have a unique, static Wire Reference Code that must be included in the wire transfer details
= Wire transfers submitted outside of banking hours may not be available until the next banking day
« Note: A wire transaction fes of $5.00 will be deducted from the total authorized wire amount
» Currently, only domestic wire transfers are allowed

Wire Transfer Instructions:

1. Initiate a wire transfer from your bank to the GSCCCA bank account for the desired amount, which should include $5.00 extra to cover the GSCCCA wire fransaction fee that will be deducted from the
wire fransfer
« The wire reference code and GSCCCA banking information are listed below
2. Include your wire reference code in the memo/payment details field provided by your bank
3. Once the wire has been successfully processed, funds will be credited to your escrow account within 30 minutes
4. For questions, concerns, or assistance with wire transfer, contact our customer support at help@gsccca org or 800-304-5174

Funding & Payment

Under the Funding & Payment tab there is the options to Pay Filing fees, deposit funds into an escrow account,
viewing payment history, and a summary and transaction history of the escrow account.

e GLERKS eFiling Portal

AUTHURITY Georgia Superior Court Cle ative Authority Welcome, Rob Young | Log Out

eFile Home  Filings  AccountManagement  Funding & Payments Support ContactUs AOC  Office  Admin

Home : Funding and Payments

Funding and Payments Area

Below are links to the pages in the Funding and Payments arsa.

Bay: Filing
gy Filing Fees
Wiew a Is’! of all filings for which the filing fees have not besn paid.

D it Funds
Use your credit card to add funds to an exisitng escrow account.

Payment History
Wiew a summary of your previous funding and payment transactions.

Escrow Acount
iew a summary and transaction history of your escrow account.
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Pay Filing Fees

Under Funding & Payment you can choose to pay any outstanding filing fees. Select the filing that you wish to
pay for by checking the box and then clicking continue. You will be prompted to select a payment method and
asked to submit payment.

e CLERKS eFiling Portal
AUTHUHITT 7i2 Court Clerks' Cooperative Authority

Pay Filing Fees
The following i 3 list of unpaid fiings associzted with your account.

= Select the filings that you wish to pay for at this time by placing a check in the checkbox on the left side of each filing. The total payment for the
filings you select will bz updated st the bottom of the kst

= \When you have finished =electing filings, click Continue to Payment Information to sdvance to the payment options pags.

There ane no neconds o dsglay.

ESTIMATED FEES FOR THE SELECTED FILINGS: $0.00

Fleaze note: Filing fees are an estimate based on information provided.
Acrus! filing fezs will be assessed by the Clerk of Superor Court

bisrrres o L
im st in Bowml viwevne] Wil Tiaen e T
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Payment History

To view the transaction history, select Payment History under the Account Management tab. This will give
information on each transaction such as filing id, status of the filing, the date the document was filed, and a brief
description of the filing.

AuTHORITY

eFile Home  Filings eme L , e » ContactUs AOC  Office Admin GSCCCA.org

e CLERKS eFi

Welcome, Rob Young | Log Out
Home : = Payment History

Filer Transaction History

Period:| 10/1/2020 [=] o [to3t2020 D Indude Pending

Cf Search Panel ol Export 1 PDF ' Export Datz 4 Reset Grie B Customize Geid
FingID | Stalus Fiing Status Dete County Description Sequence Number Peyment Tata
o o [ Berruw Counly Comveyance Deed
540373 | PENDING | AWATTING CLERK... | 10/26/2020 | Barrow sn.0
Creit card recuvery fee
Appling County UCC-1 Financing Statement
| PENDING | AWATTING CLERK.. | 10/26/2020 | Agpling i e e s
Credit card recovery fee
Oarke County UCC-1 Financing Statement
7 | PENDING AWATTING CLERK .. | 10y21/2020 | Oarke R
ACH recavery fee
o ) arke County At
PENDING | AWATTING CLERK... | 10/20/2020 | Clarks
Creit card ™
PENDING | RESUBMITTED 10/19/2020 | Qaske Carke County UCC-1 Financing Statement sn.00
PENDING | AWATTING CLERK... | 10/19/2020 | Clarke Qarke County Aicenit sn.00

7 Filings 3 Counties $154.79

Page 1 of 3 (21 raws) M z 3 Rows per page: |10 [+
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Account Management

Account management allows users to manage information and affiliations of their account.

Manage Participant 1Ds

To add or remove a participant ID, go to Account Management then select Manage Participant IDs. To remove

a Participant ID, select the box next to the Participant ID wishing to be removed then select Remove ID.

it CLERKS eFiling Portal

AUIHOR”Y Georgla Superior Court Clerks’ Cooperative Authority Weicome, Rob Young | Log Out

eFile Home Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Home : Ac : Manage Participant IDs

Manage Participant IDs

According to the
3 statevede reg

Apcording to the URPERA rules, each eFiler must have 3 participant ID. To register for 3 participant 10, 9o to vawe &

sizte Electronic Recording Rules for the Siate of Georg 3, also knowin 33 URFERA rules, indwiduals and entities that satisfy certain requirements are eligitle to =File real estats documents in Georgia. Please notethis is

In order to eFile raal estate documents, scoounts must be 3ssocizted with one or more participant ICs. Click the Add ID link below and foflow the instructions to submit 3 request to 3ssociate a participant 10,
See the Associate Paricipant 1D guide for further details,
dd 1D
i PARTICIPANT ID BUSINE SSIORGANIZATION RAME PARTICIPATION INFO
Type: Self Fier Statua:
O |s4ds875335 Reb Young Statua: Actlve Date: 1
Dats: Request Date: 1/3/20
Typs: 3
s = & e Status: Pe
O | osseeme7s J Scatt Jares status: & Roquest Daie: 10
Dsts: 19 AM

efiledev.gsccca.org says
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Upon successful removal, a confirmation screen will appear. Select OK to return to Manage Participant IDs.

-

The following participant(s) have been disassociated from your eFiling account:

« J Scott Jones (2501735471)

= Print this confirmation for your records.

The participant 1D will have an Authorization Info status of “disabled” indicating the participant ID is no longer
associated with the user account. Once disabled, participant IDs may be removed from Manage Participant IDs
page. Check the box next to the participant ID then select Delete ID.

GSCCCA.org

THE GEORGIA SUPERIOR COURT CLERKS' COOPERATIVE AUTHORITY

Welcome, Rachel Filer Log Out

Home : Account Management : Manage Participant IDs

Manage Participant IDs

According to the "Real Estate Electronic Recording Standards for the State of Georgia", only certain individuals and entities that satisfy certain
requirements are eligible to eFile Real Estate documents in Georgia. (Please note that this is not a requirement of just this website, but a statewide
requirement all Clerks of Superior Court must follow.)

According to these Statewide Standards, those who are eligible to eFile Real Estate documents in any county in Georgia are referred to as "Participants”,
and each participant is uniquely identified by a ten digit Participant ID that is provided to them upon completion of a registration process.

In order to setup your account to eFile Real Estate documents, you must "assodate” your eFiling account with one or more of these reqgistered participants
IDs. These participant IDs must either have been previously applied for and assigned to you, or must belong to an entity who will be asked to confirm that
they authorize you to use their existing Participant ID for the purpose of electronically filing Real Estate in the state of Georgia.

Click the Add ID link below and follow the onscreen instructions to associate a participant ID with your account. If you wish to register to become a
participant and be assigned your own Participant ID, then you may apply to do so here,

‘ . Add 1D ‘ ﬁ Delete ID K b Refresh
n PARTICIPANT ID “ PARTICIPATION INFO AUTHORIZATION INFO
—
Type: Trusted User Status: Active
[] | 3612435217 Rachel Filer Status: Active Active Date:  9/27/2013 10:39:52 AM
Date:  9/26/2013 5:51:55 AM Request Date: 9/27/2013 10:37.45 AM

‘ | Tvne:  Suhmitter |
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Select OK when asked if wanting to delete participant ID.

Message from webpage léj

:] Are you sure you want to delete the selected participant IDs?

| | QK | | Cancel

Upon successful deletion, a confirmation page will appear. Select OK to return to Manage Participant IDs.

Manage Wallet

The GSCCCA eFile portal allows users to store multiple credit card and/or bank accounts on file helping expedite
the payment process. Credit card and bank account information is stored in the online Wallet. To manage a
wallet, select the Account Management tab then select Manage Wallet.

ie CLERKS eFiling Portal

AUTHUR'TY Georgia Superior Court Clerks’ Cooperative Authority Welcome, Rob Young | Log Out
eFile Home Filings AccountManagement Funding & Payments Support Contact Us AOC Office Admin GSCCCA.org

Wallet Management

Your GSCCCA =File "wialiet” afows you to mantain multiple credit cards and bank accounts on file, making it quick and easy to pay for all GSCCCA eFile services.

Notice when paying or funding via bank account:
Flease confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH Block exists, take the necessary steps with your financial institution to aliow ACHs from GSCCCA prior to funding an account.
Retumed ACH paymsnts will result in 3n account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

il Credit Card Card Holdsr Agdrass

Generzte Tokens

To add a bank account on file, select the Bank Accounts tab the select Add. Enter the required information then
select Save.

Note: For security purposes, our financial institution requires that a valid phone number be collected for all
ACH transactions. The phone number entered will be kept confidential and will not be used for any other
purpose than to satisfy the security requirement.

Also, an account name is required for identifying the bank account. All bank account information is stored in a
secure setting, and the only identifying factor for users will be the Account name.
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e CLERKS
AuTHORITY

eFile Home  Filings

Young | LogOut

Wallet Management

Your GSCCCA =File "vialiet” aliows you to maintsin multiple credit cards and bank accounts on fiiz, making 1t quick and easy to pay for all GSCCCA eFils services.

Notice when paying or funding via bank account:
Pleass confirm with your financial nstitution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account.
Retumed ACH payments will result in 31 account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Crodit Cacds | Bank Accounts

Notice when paying or funding via bank account:
Please confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial institution to zllow ACHs from

GSCCCA prior to funding an account. Returnad ACH payments will result in 2n account suspension.

(404) 327-0058

gt © 136 - 2500 Guorgu Sigertas Courl Sl Coopuradtio Actbertsy, A3 izt neservved
Sanaas o A

1 a3 5 tned e 2T BRI Egbcenr 11 oo Hgtae.

Select OK to confirm adding account to Wallet.

Are you sure you want to save changes?

QK Cancel
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The added account will appear in the Bank Accounts tab.

he GLERKS eFiling Portal
AUTHURITY G erior Court C

eFile Home Filings Account Management  Funding & Payments  Support  ContactUs  AOC  Office  Admin

Welsome, Rob Young | Lo Out

Wallet Management

“Your GECCCA eFile “wallet” alows you to maintsin rultiple credit cards and bank accounts on file, making it quick and easy to pay for all GSCCCA eFile senvices.

Motice when paying or funding via bank account:

Plesse confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessarny sieps with your financial institution to allow ACHs from GSCCCA prior to funding an account.
Retumed ACH payments will result in a0 account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Notice when paying or funding via bank account:

Please confirm with your financial institution that no ACH block exists on the entered bank account, If an ACH block exists, take the necessary steps with your financial institution to allow ACHs from
GSCCCA prior to funding 2n account. Returned ACH payments will result in 2n account suspension.

Eank Aczount

Tast JOHM DOE
KO0
KOO0

(Gengzrzes Tokens

anila, GA, 12345

To remove a bank account from the Wallet, select the box next to the account wishing to be removed then select
Remove.

e CLERKS
URITY Ge P Court S rative Authority

eFile Home Filings Account Management Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Weicome, Rob Young | Log Out

Wallet Management

Your GSCCCA =File "wiafiet” alows you to mantain multiple credt cards and bank sccounts on file, making 1t quick and easy to pay for all GSCCCA eFile services

Notice when paying or funding via bank account:

Flease confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account.
Retumed ACH paymeants will result in 3n account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

123 Main Street, Alanta, GA, 12345
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To complete the removal of the account, select OK when asked if wanting to remove the selected account(s), and
the bank account will no longer appear in the Wallet.

- ™
o revere (R e

To add a Credit Card on file, select the Credit Cards tab the select Add. Enter the required information then
select Save.

e CLERKS eFiling Portal
AUTHURITY e

eFile Home

lerks perathve Weicome, Rob Young | Log Out
Funding & Payments

Wallet Management

Your GSCCCA =Fikz "wialet” slows you to mantain multiple credi cards and bank accounts on fils, making it quick 3nd easy 10 pay for 3ll GSCCCA eFile services.

Notice when paying or funding via bank account:
Please confirm with your financial instiution that no ACH block exists on the entered bank account. If an ACH tlock exists, take the necessary steps with your financial insttution to allow ACHs from GSCCCA prior to funding an account.
Retumed ACH payments will result in an account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

Creas Cards | Bank Accounts

123 Main Street, Allanta, GA, 12345

Select OK to confirm adding account to Wallet.

T

@ Are you sure you want to save changes?

ﬂ | ok || cancel
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The added account will appear in the Credit Cards tab.

e GLERKS eFiling Portal
AuTHORITY

eFile Home  Filings

Georgia Superior Court Clerks' Cooperative Authority

Weicome, Rob Young | Log Out
Account Management  Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Wallet Management

Your GSCCCA =File "walet” alows you to mantain multiple cradi cards and bank accounts on fie, making it quick and easy 1o pay for all GSCCCA eFile services.

Notice when paying or funding via bank account:

Flease confirm with your financial institution that no ACH block exists on the entered bank account. If an ACH block exists, take the necessary steps with your financial insttution to allow ACHs from GSCCCA prior to funding an accoun
Retumed ACH payments will result in an account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

3ank Accounts

S11000001 11 VR,

Generzze Tokens

To remove a credit card from the Wallet, select the box next to the credit card to be removed then select Remove

it GLERKS eFiling Portal
AuTHoRrITY

eFile Home  Filings

Georgia Superior Court Clerks' Cooperative Authority

Weicome, Rob Young | Log Out
AccountManagement  Funding & Payments  Support ContactUs AOC Office Admin GSCCCA.org

Wallet Management

Your GSCCCA eFile "wallet” allows you to mantain multiple credtt cards and bank accounts on file, making it quick and easy to pay for all GSCCCA eFile services

Notice when paying or funding via bank account:

Plesse confirm with your financial instution that no ACH block exists on the entered bank account. If an ACH tlock exists, take the necessary steps with your financial institution to allow ACHs from GSCCCA prior to funding an account.
Retumed ACH payments will result in 3n account suspension.

This is an optional feature. If you prefer, you can re-enter payment information each time you pay for a filing.

edit Cards | Bank Accounts

i Cradit Card (Card Holder Acdreas
G Ve JOHN DO 125 Vi Sireet, Atlorta, GA. 12345

eat111X00000111 | VBT, |

To complete the removal of the credit card, select OK when asked if wanting to remove the selected account(s).
The credit card will no longer appear in the Wallet.
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Edit Account Details

To edit account information and preferences, select the Account Management tab then select Edit Account
Details. Make the desired changes then select Continue.

e CLERKS eFiling Portal
AutHoriTY

efileHome Filings Account Management

Home : Acoount Management : Edit Acoount Details

Georgia Superior Court Clerks' Cooperative Authority Welcome, Rob Young | Log Out
Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Edit Account Details

Edit the information befow and click the Continue button to update your account.

Fields designated with an astrerisk (%) are required.

General Account Information

USERNAME
rob.young

“EMAL * CONFIRM EMAL *
[ \

Contact Information

“LAST NANE

~FIRST NAME
[Rob \

MIDDLE NAME

COMPANY NAME

* STREETADDRESS

~ZIP

(30345

[{204) 327-3058

Account details provide users with the option of receiving email notification when filings are delivered to,
accepted by or rejected by the Clerk’s office. If a user elects to receive an email confirmation when a filing has
been rejected, the email will include the reasons for rejection. If a user elects to receive an email confirmation
when a filing has been accepted, the email will include the stamped and filed document.

Change Password
To change a password, select Account Management, then select Change Password.

i CLERKS eFiling Portal
AutHoRITY

eFile Home Filings  Account Management

Georgia Superior Court Clerks’ Cooperative Authority Welcome, Rob Young | Log Out
Funding & Payments  Support ContactUs AOC Office Admin GSCCCA.org
Home : Ac : Change Password

Change Password for User "rob.young’

Password:

New Password:
Confirm New Password: i

[(Change Password | [ Cancsl |
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Enter the current password, then enter the new password and confirm the new password. Select Change
Password. Once password has been changed a notification page will display.

it CLERKS eFiling Portal

AutHoRriTy T —— P
eFile Home Filings  AccountManagement Funding & Payments Support ContactUs AOC Office Admin  GSCCCA.org

Home : Account Management : Change Password

Change Password for User 'rob.young’

Your passwiord has been changed!

Continue |

Notification Center

To manage email notifications, select Account Management, the select Notification Center. The Notification
Center has a default of 60 days. If searching for notifications previous to that, the search feature at the top of the
page can be used. Search options include a search word or phrase, the category to search for that word or phrase,

as well as a date range for the search. These notifications may also be sorted via the Status, Category, Subject, and

Received headings across the top of the table.

e CLERKS eFiling Portal
AUTHUR"Y Georgia Superior Court Clerks’ Cooperative Authority Welcome, Rob Young | Log Out
eFile Home  Filings  AccountN Funding & Payments Support ContactUs AOC Office Admin  GSCCCA.org

Notification Center

CC efiling AWAITING CLERK REVIEW. 3533100

g AWAITING CLERK
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Click Settings. Next, check all boxes which apply and select Accept.

Click OK.

This page is used to control how we communicate filing and account activity with you via email. All activity is always automatically logged to the Notification
Center regardless of your email preference seftings.

Emall Prefecences

Calegory. |Res! Estate W Capacty: [All
W Notification Type Attachments
(] g payment
(m] Send me an emai when | pay wasiting clerk review,
(] Fie an emai when a derk accepts my Real Estate filing
(m] Fier mai when s derk rejects my Real Estate filing.
(m] Fier 3 emai when | cancsl 2 Real Estate fil
(] Bulk Filer emai when | submit = new Re Estate fling and it is queved for processing
o Buik Filer me a0 et when a queved fling has completed processing.
o g’;‘};; - 2 emrasd when a Res erk review.
[m} Send me an omai when | accepl » Rex
(m] ol | Sed me an emast when | reject 2

efiledev.gsccca.org says
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Manage Filings

Current Filings

All filings created by a user are displayed on the Current Filings page. A list of all filing types may be viewed
using the All tab.

e CLERKS eFiling Portal

AUTHOR”Y Georgia Superior Court Clerks' Cooperative Authority

eFile Home Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Welcome, Rob Young | Log Out

Home : Filings : Current Filings

Current Filings

The table below shows a list of current fiings.

You have one or more unpaid Fings. The filing process is not complata unti fees are psid PAY FEES

Learn About Payment Options Ani

STATUS

" AWAITING CLERK REVIEW Clarke ucc

3540267 10712020 1:29:35 PM AWAITING CLERK REVIEW C Real Estate

540268 101972020 2:13:12 PM » AWAITING CLERK REVIEW [ ucc

3540269 10102020 2:36:02 PM B ANAITING PAYMENT L ucc
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To view only real estate documents, select the Real Estate tab.

it GLERKS ';ilfing Portal

UTHUR”Y Georgia Superior Court Clerks' Cooperative Authority Welcome, Rob Young | Log Out
eFileHome Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org
Home : Filings : Current Filings

Current Filings

The table below shows a list of current fiings.

You have one or more unpsid Sings. The filing procass is not complete unti fees are paid PAY FEES

Learn About Pgyment Options And Fees

Filngs Per Page -V

STATUS

L AWAITING CLERK REVIEW

NEW FILING

e CLERKS Portal

AuTHoRITY o S G N e AN T ——

eFile Home Filings AccountManagement Funding & Payments Support ContactUs AOC Admin GSCCCA.org
j= : Current Filings

Current Filings

The table below shows a list of current fiings.

You have one or more unpaid Fings. The filing process is not complste unti fees are paid.

STATUS FILE NUMBER

0. AWAITING CLERK REVIEW

3540288 10192020 2:13:12 PM ﬁ- AWAITING CLERK REVIEW

3540269 10 2020 2:3 M I f—‘ AWAITING PAYMENT
<y

66



Archived Filings

Files may be stored in Archive Filings. Filings which have the status of Accepted, Rejected or Cancelled may be
stored in the Archive Filings page. To archive a filing, check the box next to the filing then select Archive.

THE CLERKS
AuTHORITY

Filings

Home : Filings : Current Filings

Current Filings
The tabie belows shows 3 list of current fiings.

All | Real Estate || wCC

Weloome, Rob Young | Log Out

Switch to Filer

Your Filings: Page 1 af 14

Soarch |

Statr=: [ Select

3530493 512672020 3.06:47 PM

“‘ AWAITING CLERK REVIEW

Filings Per Page:
N —

cumsnt ncoury @ Last 30 Bsys 1 mesat s

County Override

3530434 S/26/2020 3.06.52 PM

S/26/2020 3:07:00 PM

a. AWAITING CLERK REVIEW

_

Move Next Move Last

To complete the archiving of the filing, select OK when asked if wanting to archive the filing.

efiledev.gsccca.org says
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The filing will no longer display on the Current Filings page, but it will display on the Archive Filings page. If
wanting to move a filing from the Archive Filings page to the Current Filings page, check the box next to the
filing then select Unarchive. The filing will display on the Current Filings page.

e GLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks' Cooperative Authority Weicome, Rob Young | Log Out

eFileHome Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org
Home : Filings : Archived Filings

Archived Filings

The table below shows a list of archived filings.

STATUS

REJECTED

REJECTED

Y, scceren 0012026111123

0’ AWAITING CLERK REVIEW

3537800 821/202C 3:48 PM 25.00

To complete the unarchiving of the filing, select OK when asked if wanting to unarchive the filing. The filing will

no longer display on the Archived Filings page but will display on the Current Filings page.

efiledev.gsccca.org says

Cancel
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Multiple filings may be selected at once. To view each selection option, scroll over the asterisk and arrow on the

left-hand side of the screen. Click on the desired selection option.

e CLERKS
AuTHoRITY

Filings
Home : : Current Filings

Current Filings

The table below shows a list of current fiings.

Weloome, Rob Young | Log Out

SELECTALL

SELECT ARCHIVABLE
SELECT CANCELLED

_| SELECT INCOMPLETE
SELECT NONE

SELECT RECORDED
) (] SELECT REJECTED
SELECT SUBMITTED

SELECT UNPAID

ANAITING CL

ERK REVIEW

NEW FILING
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For example, if wanting to archive all filings which are eligible for archiving, click Select Archivable. All filings
which may be archived will have a checked check box and will be highlighted. Select Archive to move all
selected filings to the Archive Filings page.

e GLERKS eFiling Portal
AUTHURITY Georg Court Clerks’ Cooperative Authority

eFile Home Filings  Account Managem: Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Welcome, Rob Young | Log Out

Home : : Current Filings

Current Filings

The tablz below shows 3 list of current fings. Switch to Filer

COUNTY

-~ REECTED

.
a AWAITING CLERK REVIEW

& AWAITING CLERK REVIEW

k/ ACCEPT PENDING

&' AWAITING CLERK REVIEW

§ ./ ACCEPT PENDING

L AWAITING CLERK REVIEW

B
AWAITING CLERK REVIEW

AWAITING CLERK REVIEW

NEW FILING

To complete the archiving of the filing, select OK when asked if wanting to archive the filing.

efiledev.gsccca.org says
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Filings will no longer display on the Current Filings page.

e GLERKS eFiling Portal
AuTHoRITY it

Home : gs : Current Filings

Current Filings

The table below shows a list of current fiings

eFile Home Filings AccountManagement Funding & Payments

Superior Court Clerks’ Cooperative Authority

Support  Contact Us

Admin GSCCCA.org

Welcome, Rob Young | Log Out

Swiitch to Filer

From Date :]@

Coun

¥, 10 if LAST ACTIVITY STATUS RECORDING COUNTY TYPE FEE FAIT
(mRe3 Fy TING CLERK REVIEW uce AUTH
(m} Q 3530404 Q' AWAITING CLERK REVIEW Aapiing ucc AUTH
(mEe 6:09:23 P £/ AcceeT peNONG 0012020111111 uce AUTH
mRe Q’ AWAITING CLERK REV! Aopling ucc AUTH
o k/ EPT PENDING Agpiing uce AUTH
(e 3530562 &' AWAITING CLERK REVIEW Aapiing uce 525.00 AUTH
oQq L AWAITING CLERK REVIEW Appling ucc AUTH
(e 3530588 LF AWAITING CLERK REVIEW Apling uce $25.00 AUTH
oq L8 AWAITING CLERK REVIEW Appiing uce AUTH
(mle PM £ AWAITING CLERK REVIEW Apping uce AUTH
Move Last
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Cancel Filing

Only filings which have not been submitted to the Clerk’s office for filing may be cancelled. If a filing has the
status awaiting clerk review, it is not eligible for cancellation. To cancel a filing, check the box next to the filing
then select Cancel. Please note: Once a filing is cancelled, the cancellation cannot be reversed. No other action
may be performed on the filing and it may not be submitted to the Clerk’s office for review.

ie GLERKS eFiling Portal
AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority Welcome, Rob Young | Log Out
eFile Home Filings Account Management  Funding & Payments Support Contact Us AOC Office  Admin GSCCCA.org

Home : )5 : Current Filings

Current Filings

The table below shows a list of current fiings,

o) 1.9
You have one or more unpsid Sings. The filing procass is not compiate unti fees are paid PAY FEES

Learn About Payment Options And Fees

STATUS

.
ANAITING CLERK REVIEW

AWAITING CLERK REVIEW

<
AWAITING CLERK REVIEW

ANAITING PAYMENT

NEW FILING

;4

To continue with the cancellation of the filing, select OK when asked if wanting to cancel the filing.

efiledev.gsccca.org says

Cancel
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To complete the cancellation of the filing, select Continue. The filing will be cancelled and may be archived.

Q
AuTHoRITY

30

ie GLERKS eFiling Portal

Filing Submission Cancellation

“You have electzd to cancel the submission of the following filing. To confirm the cancellation, cick the Continus bution below.

[ Filing Type [ County

I Date Time
[uee

| ciarke | 10182020 235:02 P14
Click the Continue tutton below to Cancel the filing.
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Sort Filings

Filings may be sorted by ID number, Last Activity, Status, Recording, Book/Page, File Number, County, Type,
Fee or PMT. Click on the header to change the sort. An arrow will appear next to the header controlling the sort.
The arrow will also indicate whether the sort is ascending (lowest to highest) or descending (highest to lowest). A
downward arrow indicates descending, and an upward arrow indicates ascending.

e GLERKS eFiling Portal

AUTHORITY Georgia Superior Court Clerks' Cooperative Authority Welcome, Rob Young | Log Out
eFileHome Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin  GSCCCA.org
Home : Filings : Current Filings

Current Filings

The table below shows a list of current fiings.

1.9
You have one or more unpaid Fings. The filing process is not complete unti fees are paid PAY FEES

Learn About Payment Options &nd Fees

-]
e

LAST ACTIITY STATUS

101372020 12:40:39 PM c' AWAITING CLERK REVIEW

107192020 1:29:35 PM *. AWAITING CLERK REVIEW

L AWAITING CLERK REVIEW

'1 CANCELLED

I f " AWAITING PAYMENT
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Filter Filing
Filings may be filtered by status, date and type. If no filter has been selected, the From Date and To Date fields

will be blank, and the status and type filters will state Select.

e CLERKS eFil
Weloome, Rob Young | Log O

AuTHORITY e —
GSCCCA org

Account Management Funding & Payments Support ContactUs AOC Office Admin

eFile Home Filings

Home s : Current Filings

Current Filings

The table below shows 3 list of current fiings

7ys The filing process (s not complste unti fees are pad

‘You have one or more unpaid *

If one or more filters have been applied to either the status or type, then they will state Filtered. To view which
filter(s) has been applied, click the arrow.

e CLERKS eFiling Portal
AuTHoRITY T ——p—————— e ———
GSCCCA.org

eFileHome Filings AccountManagement Funding & Payments Support ContactUs AOC Office  Admin

Home : Filings : Current Filings

Current Filings

The table belows shows 3 list of current fiings,

Learn About Payment Options And Fees

You have ons or more unpaid Fings. The filing procsss is not complete unti fees are paid.

STATUS

L AWAITING CLERK REVIEW

& AWAITING CLERK REVIEW

3540270 10711372020 12:40:39 PM $25.00
7 1 S PM Clarke 25.00 (EST) AU
& . s o i - o o
1540268 10 Q ANAITING CLERK REVIEW Clarke ol $25.00 AU

NEW FILING
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To remove a filter, click the arrow in the filtered box and uncheck the box or boxes.

e GLERKS eFiling Portal

AUTHURITY Georgia Superior Court Clerks’ Cooperative Authority

eFileHome Filings  AccountManagement Funding & Payments Support Contact Us

Home : gs : Current Filings

Current Filings

The table belowr shows a list of current fiings.

Admin  GSCCCA.org

Welcome, Rob Young | Log Out

“You have one or more unpad ¥ ings. The filing proczss is not complete until fees are pad

Learn About Payment Options And Fees

STATUS

& AWAITING CLERK REVIEW

" AWAITING CLERK REVIEW

1201

& AWAITING CLERK REVIEW

ucc

The system default will display filings from the past 60 days. To filter by date, enter a date in the From Date field
and/or a date in the To Date field. Please note, date ranges must be 60 days or less. To return to the system
default of displaying filings from the past 60 days, clear the From Data and To Date fields.

it CLERKS eFiling Portal

AUTHUR'TY Georgia Superior Court Clerks’ Cooperative Authority

eFile Home Filings Account Management Funding & Payments  Support Contact Us

Home : : Current Filings

Current Filings

The tabie below shows 3 list of current fiings,

Admin GSCCCA.org

Welcome, Rob Young | Log Out

‘You have one or more unpsid &

Learn About Paymeant Options And Fees

]
e

LAST ACTIVITY

STATUS

020 12:40:39 PM

AWAITING CLERK REVIEW

[atie azamner AAnRAAn 4.AnsE PAE

w® s A e A e
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Resubmit Filings
If a UCC filing is rejected, it may be resubmitted. Resubmitted filings will get a new date and time as if a new

filing, but it allows users to modify the rejected filing. To resubmit a rejected UCC filing, select he box next to
the rejected UCC filing then select Resubmit.

e GLERKS eFiling Portal
AutHoRITY e o Y | L0
eFile Home Filings  Account Managen Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Home : gs : Current Filings

Current Filings

The table below shows 3 list of current fings.

‘You have one or more unpaid fings. The filing process is not complete unti fees are paid.

e

& AWAITING CLERK REVIEW

B
¢ AWAITING CLERK REVIEW

f cevceued

Ii AWAITING PAYMENT

NEW FILING

To continue with resubmitting the filing, select OK when asked if wanted to resubmit filing.

efiledev.gsccca.org says

Cancel
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If the county in which the filing is submitted should be changed, select Change County. If not, select Do Not

Change County.
'@,

e CLERKS
AuTHoRITY

eFiling Portal

Change County of Filing
The filing that you are resubmitting was criginally filed in the following county:
Clarke

Flease select whather you wou'd ke to resubms the filng in the same county or select 3 different county.

CHANGE COUNTY || DO NOT CHANGE COUNTY

. Otherwise,

If changing the county, select the county in which the filing will be submitted then select continue

make the necessary modifications to the file then select Continue.
W
Electronic Filing of Uniform Commercial Codes
1, Click the Add UCC Form buton and attach 2 UCC form
2. Click the Acd Attachment button and attach addendum files or fresform attachments,
3, Add =5 many addendum form and fresform attachments as necessary,
4, Click the Continue button to continue your filing,
Files can be any of the following types:
Tiff image formaz (TIFF)  Portable Document Format (PDF)  Microsoft Word format (RTF, DOC or DOCX)
STEP 1: Attach UCC-1, UCC-3 or UCC-5 Form
Your Description UCC Type Pages Base Fee Add'l Page Fee
[ Anached UCC Form Ut 4 s25.00 s0.00| 8
NOTE: A cradit card Tansaction fes may e charged in addtion to the fess shown above when caying by credit card,
Additional Attachments: (Add Atiachment )
[Your Description T Pages| Addl Pg Fes)
[ B ] Asachec Fie [ 4] 50.00
STEP 2: Filing Name (optional)
Enter an optional name by which you would like to refer to this filing: [Your Filing Name |
v

Takal Faae €25 NN




Review the filing, then enter initials then select Submit to resubmit the filing.

Review Your Filing

Pleass raview your filing. Use the Pravious Page button at the Sottom of this page to retum to the pravious page and make any
necessary changss.
Computed Fee $25.00

Attached UCC Forms:

Your Description UCC Type Pages Base Fee Add'l Page Fee
[0 Attached UCC Form uec-1 - $25.00 50.00
Note: A non-refundable transaction fee of 3.5% will zoply if payment is made with 2 credit card,
| Pagee| Addi Pg Fae)
4 $0.00

|

ELECTRONIC SIGNATURE
STATE OF GEORGIA, COUNTY OF APPLING

leacing/

The filing status will be “resubmitted.”

Welcome, Rob Young | Log Out

it GLERKS eFiling Portal
AuTHORITY P ——————

eFile Home Filings  AccountManagement Funding & Payments Support Contact Us C Office Admin GSCCCA.org

Home : Filings : Current Filings

Current Filings

The table below shows a list of current fiings.

PAY FEES

‘You have one or more unpaid ¥ ingzs. The filing procsss is not complste unti fees are paid.
yment Options And Fees

Fifngs Per Pape:

Search Fields: | Select

Searc [

From Date: [10/20/2020 =

Status: [ Select

.|0

Type: [ Select

(L H LAST ACTIVITY

3540270 1020v2020 10:38:43 AM RESUBMITTED

3540267 101902020 1:29:35 PM AWAITING CLERK REVIEW

AWAITING CLERK REVIEW

10192020 2:13:12 PM

3540289 1072072020 10:18:04 AM CANCELLED

3540283 10:2002020 10:15:44 AM

If AWAITING PAYMENT
5"




Dashboard Display

For a quick view of the document types submitted within a filing, hold the mouse over the TYPE and a pop-up
window will display all documents contained within the filing. Note: When a filter is selected, the pop-up
window will only display those filings contained within the filter. Also, this feature only applies to filings
created on or after September 23, 2015.

it GLERKS eFiling Portal

AUTHORITY Georgia Superior Court Clerks’ Cooperative Authority Welcome, Rob Young | Log Out
eFile Home Filings  AccountManagement Funding & Payments Support ContactUs AOC Office Admin GSCCCA.org

Home : F : Current Filings

Current Filings

The table below shows 3 list of current fiings. Swich
Disgiay Transaction History

You have one or more unpaid Sings. The filing process is not compiate until fees are paid PAY FEES

Leam About Payment Options And Fees

7] From Date: [10/20/202 2}
-| @

“» [N H LAST ACTIVITY. STATUS RECORDING COUNTY TYPE FEE FMT
oQq 3540270 | 10:20:2020 10:38:43 AM RESUBMITTED Agpiing ucce $25.00 AUTH
[mfe3 3540287 | 1011902020 1:28:35 PM Q' AWAITING CLERK REVIEW Clarke Real Extate $25.00 (EST) AUTH
oq 3540288 1011902020 2:13:12 PM g.' AWAITING CLERK REVIEW Clarke Il Deed - Affidavit AUTH
oq 3540289 | 10:2002020 10:18:04 AW ‘ CANCELLED Clarke uce $25.00
oQ 3540263 | 102002020 10:15:44 AM ‘f‘ ANAITING PAYMENT Clarke Real Estate $25.00 (EST)
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For a quick view of method of payment of accepted filings, hold the mouse over PAID and a pop-up window will

display the method of payment.

eFiling Porta

Slerks’ Cooperative Authority
Contact Us

e CLERKS
AuTHoRITY

Filings

gia Su
4 F

eFile Home Account Management Funding & Payments  Support

Home : Filings : Current Filings

Current Filings

The table below shows a3 list of current fiings

AOC  Office

Admin

GSCCCA.org

Weloome, Rob Young | Log Out

You have one or more unpaid ¥ings. The filing process is not complets unti fees are paid

[LH LAST ACTIVITY

From Date: [10720/2020 ]

COUNTY

ucc

1540270 10°20v2020 10:368:43AM RESUBMITTED

Appling

N Creit Card

3540267 10112020 1:29:35 PM Y AWAITING CLERK REVIEW

Clarke

Real Extate

3540288 AWAITING CLERK REVIEW

Clarke

3540289 CANCELLED

1540253

Real Extate

NEW FILING
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Support

Other

Support Area has a section for frequently-asked questions, filer guide and electronic UCC forms. Click the
Support tab to access this area. Other support options include a list of each county and what type of eFiling each

participates in.

i GLERKS eFiling Portal
AuTHORITY P ————

efile Home  Filings  AccountManagement Funding & Payments Support Contact Us

Home : Support Area

Support Area

Selow are links to the pages in the Sugpor area

ns for associating a participant 1D

Electronic Forms
Files and forms associztzd with the Uniform Commercial Code and Georgia's UCC Central Indexing System.

Earticipating Counties

7151 of countes parbeipating in eFiling on the GSCCCA pon

AOC

Office

Admin

GSCCCA.org

Welcome, Rob Young | Log Out
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Contact Us

To access GSCCCA customer support contact information and hours of operation along with contact information
for Superior Court Clerks’ offices, select the Contact Us tab. Please contact the GSCCCA when there are specific
guestions or concerns regarding the eFile portal. If there are questions regarding acceptance or rejection of a
filing, please contact the county in which the document was filed.

it GLERKS eFiling Portal

UTHUR”Y uperior Court Clerks’ Cooperative Authority Weicome, Rob Young | Log Out
eFile Home Filings AccountManagement Funding & Payments Support ContactUs AOC Office Admin  GSCCCA.org
Home : Contact Us

Contact Us

mmediats 3ssistance on how to £Fis 3 doecument or for any technical issue, clease contact GSCCCA Customer Support 5t
{ or

You may also emai us at help@gsccea.org

The GSCCCA Customer Suppert Center Hours of Operation are M-F, 7:30am - 6:00pm ET, except for holidays

If you have specific questions regarding your filing, contac: the Clerk of Sugerior Court of the county in which you filed. Click this link to search for a spacific Clerk of Superior Court:
nstp:ihwwwigsocca. orp/clerke!
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